Zachary Community School Board

Position Description

JOB TITLE:  Supervisor of Child Nutrition 

REPORTS TO:  Superintendent of Schools
SCOPE OF RESPONSIBILITIES:

Functions include planning, administering, directing, assessing, implementing and evaluating all aspects of the district CNP in order to meet the educational and nutritional needs of children.  The child nutrition professional shall partner with others in the school and community to solicit support for the development of nutrition based program.  While focusing on program integrity and customer satisfaction, the CNP is to provide an environment that supports healthy food habits for children.
PERFORMANCE RESPONSIBILITIES/ESSENTIAL FUNCTIONS:
· Provides guidance to the district’s CNP to implement a customer driven philosophy that focuses on value and satisfaction
· Develops and integrates food safety regulations in all phases of the school food service operation

· Directs the operation of the school’s CNP within established guidelines for a financial management system that provides a cost-effective program of high integrity

· Implements efficient management techniques to ensure all records and supporting documentation are maintained in accordance with federal, state, and local laws and policies

· Ensures operational procedures for food production and distribution. Adheres to district, state, and federal guidelines and regulations

· Implements an innovative and cost-effective procurement system that complies with local, state and federal laws and regulations

· Develops procurement guidelines to ensure purchased food and supplies reflect product knowledge, customer demand, district needs, and nutrition objectives
· Establishes standards for receiving, storing, and inventorying based on sound principles of management

· Ensures CNP compliance with all federal, state, and local laws, regulations, and policies

· Monitors all phases in operation of the CNP in participating schools and district office to ensure high levels of integrity and quality

· Develops cost-effective menus consistent with principles of good nutrition that meet all local, state, federal guidelines and regulations
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PERFORMANCE RESPONSIBILITIES/ESSENTIAL FUNCTIONS: (con’t)

· Assesses consumer preference, industry trends, and current research to plan menus that encourage customer consumption
· Employs professional management techniques to maintain an effective and efficient school food service operation
· Develops short and long term goals for the district school food service program that supports the philosophy and policies of the School Board
· Communicates program information and policies to parents, students, school employees, and School Board
· Develops job performance standards that clearly define relationships of staff positions 
and provides for a performance enhancement program for employees

· Develops criteria for staffing, training, and evaluating employees in CNP
· Determines equipment needs and specifications consistent with budget and other constraints
· Reviews current research information to determine health and nutrition-related trends, food service management developments, and other issues that may effect CNP’s
· Develops a marketing plan that attracts students, teachers, administrators, support staff, and community
· Implements a computer system that increases the productivity and efficiency of the CNP operation
· Establishes standards for the professional growth of the district’s school nutrition program personnel
· Performs other duties as assigned by the Superintendent
WORK ENVIRONMENT/WORK HOURS:

Individual is required to work in an office setting with a climate-controlled environment subject to School Board energy policy guidelines.  The length of the workday consists of hours assigned by the superintendent and could vary as the result of day/evening activities or emergencies.  In addition, job responsibilities may require work on weekends or holidays and attendance at meetings other than the location of the work site. 
COMMUNICATION SKILLS:
· Must be able to effectively communicate in English both orally and in writing.  
· Must be able to accurately compile and interpret data, summarize information, and provide reports to the appropriate administrator/supervisor.  
· Must have the ability to accurately give and receive information via telecommunication system and must be able to communicate successfully with children, parents, staff, school personnel, and outside agencies.
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EQUIPMENT USED:

Telephone, computer, 10 key adding machine, audio-visual aids, copy machine, facsimile machine, calculator and any other appropriate business machine and/or office equipment.
PHYSICAL INVOLVEMENT:
· Standing, sitting, walking, reaching, bending, more than 20 pounds is oftentimes required.  
· Must be able to provide own transportation to schools, work locations, and meeting sites. 
· Must be able to travel to various locations and move freely within work sites.  
· Must have sufficient visual acuity to be able to work with computer monitors, read and interpret hand written documents. Must be able to provide legible written reports.
MENTAL INVOLVEMENT:
· Must understand and interpret written and verbal instructions.  
· Must be able to work independently with minimal supervision. 
· Must have the ability to maintain accurate records, and plan and implement appropriate educational programs. 
· Must be able to follow local, state, and federal guidelines regarding School Nursing and Health Related Services.
HUMAN RELATIONS INVOLVEMENT:
· Must have the ability to work under the pressure of deadlines, interruptions, and the ability to deal with other employees in such a way as to maintain their goodwill. 

· Must be able to respond positively to supervision and to accept commendations and recommendations.  
· Must demonstrate sensitivity/understanding in interpersonal relations with persons of diverse cultures/backgrounds.
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MINIMUM QUALIFICATIONS:
Bachelor’s Degree, 3 years experience as a School Cafeteria Manager, experience at that State or Regional Level in Food Service
TERMS OF EMPLOYMENT:
12 month employee
EVALUATION:
Shall be evaluated in accordance with the Zachary Community School Board Personnel Accountability Plan.
NOTE:  This job description is a summary of the primary duties and responsibilities of 
the position.  It is not intended to be a comprehensive listing of all duties and                                           responsibilities.  The Zachary Community School Board reserves the right to change this description at its discretion.

REVIEWED AND AGREED TO BY: 
______________________________



_____________
                     Applicant’s Signature


                                           Date
__________________________________________



Print Name

