ZACHARY COMMUNITY SCHOOL BOARD
POSITION DECRIPTION

JOB TITLE:
 Maintenance Technician, Certified/Non-Certified
REPORTS TO: Superintendent of Schools

SCOPE OF RESPONSIBILITIES:

Skilled electrical installation and maintenance work at the journeyman level. Involves responsibility for performing skilled electrical tasks on electrical systems and related equipment in accordance with standard practices of the trade. Assignments are received orally or in writing, and may by accompanied by pencil sketches or plans. Employees proceed independently in carrying the work trough to completion although a foreman may check the work through to completion, he may also check the work while in process, and completed jobs are tested for operation. Supervision may be exercised over a helper.
PERFORMANCE RESPONSIBILITIES/ESSENTIAL FUNCTIONS:

· Install, alter, maintain and repair wiring systems, P.A. systems, electric clocks, fans, lights and other electrical fixtures and equipment.

· Install and make electrical repairs on highly specialized equipment such as electric and electronic boilers and heating system controls.

· Use standard and special electrical tools and equipment such as volt meters, ammeters and ohm meters.

· Responsible for all School Board owned tools and equipment assigned.

· Works on kitchen equipment.
· Works on plumbing as needed.

· HVAC repair not covered by Star Service.

· Perform various related work as assigned or required.

ESSENTIAL FUNCTIONS:

Minimum requirement as identified by the Americans with Disabilities Act.

WORK ENVIRONMENT

Work in a climate-controlled environment adhering to School Board energy policy and in the outside areas which are subject to climatic extremes.

COMMUNICATION SKILLS:
Must be able to effectively communicate in English both orally and in writing.
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EQUIPMENT USED:

Ability to successfully operate appropriate machines and equipment.

PHYSICAL INVOLVEMENT:

Standing, walking, reaching, bending, climbing and lifting 60 pounds is required.

MENTAL INVOLVEMENT:

Must be able to understand and interpret written and verbal instruction.

HUMAN RELATIONS:

Must be to work cooperatively with personnel. Must be able to respond appropriately to supervision and accept commendations and recommendations. Must demonstrate sensitivity and understanding in interpersonal relations with persons of diverse cultures and backgrounds.

QUALIFICATIONS:

Knowledge of the principles and practices applied in the installation, maintenance, and repair of building lighting systems, standard electrical appliances and other moderately complex electrical mechanical equipment. Knowledge of the principles and practices applied in the safe and efficient use of tools, materials and equipment employed in the electrical trade. Thorough knowledge of local and national electrical codes. Skill in detection, diagnosing and repairing of defective electrical units and systems, with ability to make simple estimates of time and materials. Ability to work from pencil sketches and building blueprints and/or understand and follow oral and written instructions. One (1) year of progressive experience as an electrician or completion of a recognized electrician’s license if required and a valid driver’s license. Appropriate Commercial Driver’s License if required by law.
TERMS OF EMPLOYMENT:

12 month employee.

EVALUATION:

This position shall be evaluated in accordance with the Zachary Community School Board Personnel Accountability Plan.
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NOTE: This job description is a summary of the primary duties and responsibilities of the position. It is not intended to be a comprehensive listing of all duties and responsibilities. The Zachary Community School Board reserves the right to change this description at its discretion.
REVIEWED AND AGREED TO BY:

___________________________________



_________________


Applicant’s Signature






Date

__________________________________________


         Print Name

