PUPIL
PROGRESSION
PLAN

2008-2009

Zachary Community Schools



Pupil Progression Plan

for

Zachary Community School System

for

2008-2009

Submitted to Louisiana Department of Education

Auqust 2008
Date Submitted




TABLE OF CONTENTS

Section |

Formal SUDMISSION SAtEMENT..........ooi ittt te e e e e e e e e eeeas 1
LEA CONACE INFOMMATION. .....eeieiiiieiiiiiiiiee ettt e e e e e sttt e e e e e e s e a bbb e e et e e s annbbbreeeeaaeeas 2
Pupil Progression Plan Committee MEMDEIS ...........oiiiiiiiiiiiiiiii e 3
Pupil Progression Plan MEELINGS........oooo ittt 4
Public Notice of PUpil Progression PIaN .............oii it e e e et e e e e e e e aeenaaea 5-7

Section |l — Statewide Mandatory Criteria

Placement and Retention POIICIES ... 8
High Stakes TeSHNG POlICY .....cciiieiiiiii e e e e e e e et e e e e e e e eeaae e e eaeeeeeeeeenernnnns 8
Kindergarten and First Grade Entrance ReqUIrEMENtS..........ccoeeeiiiiiiii e, 8
Lo (=T P T (=] g ST (=TT oo T U 9
F N A =T o F= T a Lot =] oY 9
Requirements of the Louisiana Educational Assessment Program............ccccceeeeeeeeieeeeeee e, 9-10
Elementary Program and StudieS REQUITEMENTS..........ooiiiiiiiiiieiee et 10
Carnegie Credit TIMe REQUIFEIMENTS ........ouiiiiiieiiiiiiieiieieeieeiieeieeeeeeeeaeeeeeeeeeeneeeeaeeeeeeeneenneennennnnnnne 10
High School Graduation REQUIFEMENTS ......ccccoeiiiiiiie e 10-11
Yol g T=T U1 0o IR TP PPPP P UPPPFPPPPRP 11
LT = To L= 1= T o1 01T | T 11-12
LG S (=TS (8o (=] PP PPPRRRP P 12-13
Limited English Proficient (LEP) StUAENIS .....ccccooiiiii i 13-14
Alternative SChoOIS/Programs/SettiNgS. ........uuueiiiiiiaiiiiiiiiiiiie e 14
REVIEW Of PIACEIMENT ...ttt e e e e e e e e e e e e e e e s bbb e e e e e e e e enneeees 14
Policies 0N RECOrdS and REPOIS........ccuiiiiiiiiiiiiiie ettt e e e e e e e e e e e e e e e e 14-15
POlICIES ON DUE PrOCESS .. it 15
Legislative GUILEIINES ..........uiiii e e e e e e e e et e e e e e e e e e tean e e eeeeeeeeeennns 15

PlacemMENt POLICIES ..o 16
Kindergarten Entrance and SCrEENING .......cooeiee oo 16-17
Placement: Grades K-L12.. ..o 17-24
Requirements of the LEAP: High Stakes Testing — Regular Placement................................ 25-27
Progression of Students Participating in LEAP Alternate ASSeSSMents.........ccccceeeeeeieeennnnnns 27-28
Limited English Proficient STUAENTS .........cooooiiiiiiiiie e e e e e e e eeaeens 28-29
F N oTot =1 1= = o] o PP PRSP PPPRP 29-31
B = LIS =T ] (0T [T £ 31-34
(=T 010 o T o T 34-36
Alternate Schools/Programs/Settings and Adult EAUCAtiON ............ccooevvviiiiiieiieeiiiiii e 36-38
REVIEW Of PIaCBMEBNT ... .o 38-39
(=T oTe] o L3 g Lol =T o To ] 39-41
DUEB PIOCESS ...ttt e e e e et et e e e e e e et e eb b e e e e e e e e e enebb e e e eaaeeeaeas 41-42

PaXo [0 [ (fo] g = LI o Tot= U @] o) o] o IO 1] (=4 - USRS 42-44



Section IV — Remediation

Legal AULNOKIZALION ... 45-46

Local Program Development and EVAIUATION ...........ccooiiiiiiiiiiiiiiiiie e 47

School Year Remediation Program ...........eeeiioeoiiiiiiiiieiee e e e 47-50

Lo To | =T 0T @ o] 1=t A= a7

Program DeSCHIPLION .......ccoiiiiiiiie e e e e e e e e e e s e e e e e e eeaerar e e eeeeeeennnns 48-49

Plan for Coordination of State, Federal, and Local Funds for Remediation.................... 49

Evaluation Plan for Documenting Evidence of Achievement/Growth of Students .....49-50

Summer Remediation PrOGIaIM .........ooiiiiiiiiiiieeeeeiei et e e e e e e e 50-51

Program ODJECHIVES......cii i e e et e e e e e e e et e e e e e e earr 50

(oo =T LT Tod o] 1 0] o 50-51

Plan for Coordination of State, Federal, and Local Funds for Remediation.................... 51

Evaluation Plan for Documenting Evidence of Achievement/Growth of Students .......... 51

GEE Remediation PrOgram .........ooiiiiiiiiiiiieiieeeeiee ettt ee et e e e e e e e eeeeeeeeeeeeeeeeeees 51-52

(o[ = T AT O 0T T= o 1Y 51

Program DESCIIPLION .....eeiiiiiiiiiii et e e e e s r e e e e e e e s reeeeas 51-52

Plan for Coordination of State, Federal, and Local Funds for Remediation.................... 52

Evaluation Plan for Documenting Evidence of Achievement/Growth of Students .......... 52

Appendixes

Appendix A (Definition Of TEIMMS) ......oi it 53-56

Appendix B (AcademiC ACRIEVEMENL) .......cooiiiii e e e e e e 57

Appendix C (Parent/Student/School COMPACT) ..., 58

Appendix D (Parental Notification of REMEediation) .............uuviiiiiiiiiiiiiie e 59

Appendix E (SChOOl YEAI) ... 60

Appendix F (Notice of Requirement for High School Graduation) ...............ccccoooiii 61

Appendix G (Minimum Requirements for High School Graduation) ............cccccviiiiiiiiiiiiiieeeeeen 62

Appendix H (Model of the Mandated Foreign Language Program) ...........cccccoiiiiiiiiieee 63

Appendix | (High Stakes Testing Policy — Grades 4 and 8).............ceeiiiiiiiieiiiiiii e 64-69

Appendix J (Waiver Request for 4™ Grade Transition Program) ...........ccececeeeeeeeeeeeeeeeeeseneeseeneneen. 70-71

Appendix K (Waiver Request for Elementary Level Foreign Language) ..........ooovveviieeieeeeiiniiiiieeeeeeenn 72

Appendix L (Due Process Rights for Parents & Students Under Section 504)..........cccevvviiiiiieeveevnnnnnnn, 73
Appendix M (Guidelines for Nonpublic and Home Schooled Students Transferring

to the Public School Systems: Participation in the LEAP) .........ccooviiiiiiiiiiiiiieeeeeeiiiiee 74

Appendix N (Approval of Waiver for Elementary Level Foreign Language) ........ccooevvvevieeiiiiiiiiiiieieeeeee, 75



SECTION |

FORMAL SUBMISSION STATEMENT

Assurance is hereby made to the State Department of Education that the Zachary
Community School System’s Pupil Progression Plan has been developed in
compliance with the State Board of Elementary and Secondary Education’s Policies
and Procedures (Bulfletin 1566), (R.S. 17.25.4), with all applicable policies and
standards of Bulletin 741 and Bulletin 1706, and with all applicable federal, state and
local regulations. If any local policy outlined in this plan conflicts with state and/or
federal guidelines and/or regulations, the state and/or federal regulations/guide will
supersede the local policy. All documentation relative to the development of this Pupil
Progression Plan shall be maintained on file by the local education agency.

Assurance is thereby made that this school system shall not discriminate in the
rendering of services to and/or employment of individuals because of race, color,
religion, sex, age, national origin, disability, veteran status, or any other non-merit
factor.

[ opicBhale_

Superintendent

51778

Date
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Public Notice of Pupil Progression Plan

ZACHARY COMMUNITY SCHOOL BOARD MINUTES
July 24, 2008 7:00PM

The regular meeting of the Zachary Community School Board was held on July 24, 2008 at 4100
Bronco Lane, Zachary, La.

The invocation was led by Mr. Dayton.

The Pledge of Allegiance led by Mr. Benda.

ROLL: Mr. Snowden, Mrs. Young, Mr. Swilley, Mrs. Samuel, Mr. Owen, Mrs. Rogers, Mr. Kelley,
Mr. Benda and Mr. Dayton

PUBLIC COMMENT - There was none.

MINUTES FOR JUNE 26, 2008
Mrs. Young moved to approve the Minutes for June 26, 2008 and Mr. Swilley seconded the motion.
VOTE: 9 YEAS O0NAYS 0ABSENT

SUPERINTENDENT REPORT

Mr. Drake reported that Mr. Patrick Jenkins is back at Zachary Elementary. All Northwestern
Elementary School buses will now have aides on them. On August 6, 2008 the opening day of the
new school year will be at Fellowship Church at 9:00 a.m. Pupil Progression Plan will be on public
view from August 4™ — 8" at the Zachary Branch Library and the school board office.

We will have a ribbon cutting and grand opening for the new Academic Athletic Center on Monday,
August 25, 2008 at 6:00PM and Meet the Broncos will be that night too.

AGENDA ITEMS FOR AUGUST 14, 2008
Personnel, Policies, Pupil Progression, Band Uniforms, Alternative School Contract

ADJOURN
Mr. Dayton moved to adjourn and Mrs. Samuel seconded the motion.
VOTE: 9YEAS O0NAYS 0ABSENT



14656 Main Street

Lachary, LATOI9I
4 225,658 4969
1’ LACHARY COMMUNITY SCHOOLS Fax 22565857261
REACHING FOR HIGHER EDUCATION www.zacharyschools.org
Notice Posted: 8-13-08
Date: 8-14-08
Time: 6:00PM

Place of Meeting: Zachary High School Academic Athletic Center, 4100 Bronco Lane, Zachary, La.
WORK SESSION AGENDA

Invocation

Discussion of Band Uniforms — Mr. Robertson

Discussion of Salary Schedule — Mr. Robertson

Discussion of Attendance Incentive — Mr. Robertson

Discussion of Academic Achievement — Mr. Robertson

Discussion of Buses — Mr. Robertson

Discussion of Pupil Progression — Mrs. Mason

Discussion of Copper Mill Memorandum of Understanding — Mr. Drake
Discussion of Policy - Payroll Procedures File: DJC — Mrs. Samuel
10 Discussion of Alternative School Contract — Mr. Devillier

11. Discussion of Pre K Building — Mr. Drake

12. Miscellaneous

LCoNoOA~WNE



-r LACHARY COMMUNITY SCHOOLS

REACHING FORHIGHER EDUCATION

1,656 Main Street
Lachary, LA 70791
275.658.4969

Fax 225.658.5261
www.zacharyschools.org

Notice Posted: 8-13-08
Date: 8-14-08
Time: 7:00PM
Place of Meeting: Zachary High School Academic Athletic Center, 4100 Bronco Lane, Zachary, La.

CoNo~wWNE

AGENDA

Invocation

Pledge of Allegiance

Roll Call

Minutes for July 24, 2008
Superintendent Report — Mr. Drake
Personnel Matters — Mr. Drake

Band Uniforms — Mr. Robertson
Salary Schedule — Mr. Robertson
Attendance Incentive — Mr. Robertson

. Academic Achievement - Mr. Robertson

. Buses — Mr. Robertson

. Pupil Progression — Mrs. Mason

. Copper Mill Memorandum of Understanding — Mr. Drake
. Policy - Payroll Procedures — File:DJC - Mrs. Samuel

. Committee Meetings

. Agenda Items for August 28, 2008

. Adjourn



SECTION Il
STATEWIDE MANDATORY CRITERIA

Placement and Retention Policies
These policies address promotion and retention criteria for all students, including regular
education students, student with disabilities, and Limited English Proficient students.

High Stakes Testing Policy
In developing the LEA’s Pupil Progression Plan, refer to the current High Stakes Testing
Policy revised June 2005.

A. Kindergarten and First Grade Entrance Requirements

1. Every child, as a prerequisite to enrollment in any first grade of a public school, shall
meet one of the following criteria:

a. Have attended a full-day public or private kindergarten for a full academic
year; or

b. Have satisfactorily passed academic readiness screening administered by the
LEA at the time of enrollment for first grade.

AUTHORITY NOTE: Promulgated in accordance with R.S. 17:151.3; 17:170; 17:222.

2. The minimum age for kindergarten shall be one year younger than the age required for
that child to enter first grade.

a. The age at which a child may enter the first grade of any public school at the
beginning of the public school session shall be six years on or before
September thirtieth of the calendar year in which the school year begins.

b. Each local educational governing authority, by rule, may provide for a child of
younger age to enter kindergarten, provided that such child has been evaluated
and identified as gifted in accordance with the regulations of the DOE for such
evaluation. Any child admitted to kindergarten pursuant to this paragraph shall
be eligible to enter first grade upon successful completion of kindergarten,
provided all other applicable entrance requirements have been fulfilled.

c. Any child transferring into the first grade of a public school from out-of-state
and not meeting the requirements herein for kindergarten attendance, shall be
required to satisfactorily pass an academic readiness screening administered
by the LEA prior to the time of enrollment for the first grade.

AUTHORITY NOTE: Promulgated in accordance with R.S. 17:151.3; R.S. 17:222.



B. Kindergarten Screening

1.

Each LEA shall require that every child entering kindergarten for the first time be given
a nationally recognized readiness screening. The results of this screening shall be
used in placement and for planning instruction. The pupil progression plan for each
LEA shall include criterion for placement.

AUTHORITY NOTE: Promulgated in accordance with R.S. 17:24.8; R.S. 151.3; R.S. 17:233.

C. Attendance Policy

1.

In order to be eligible to receive grades, high school students shall be in attendance a
minimum of 81 days, or the equivalent, per semester or 162 days a school year for
schools not operating on a semester basis. Elementary students shall be in
attendance a minimum of 160 days a school year.

AUTHORITY NOTE: Promulgated in accordance with R.S. 17:221; R.S. 17:226; R.S. 17:233.

D. Requirements of the Louisiana Educational Assessment Program

1.

A Pupil Progression Plan shall require the student’s proficiency on certain tests as
determined by the SBESE before he or she can be recommended for promotion.

AUTHORITY NOTE: Promulgated in accordance with R.S. 17:24.4

Each plan shall include the statement that, in addition to completing a minimum of 23
or 24 Carnegie units of credit as presented by SBESE, the student shall be required to
pass the English Language Arts and Mathematics components of the GEE and either
the science or social studies portions of the GEE to earn a standard high school
diploma.

No 4™ or 8" grade student shall be promoted until he or she has scored at or
above the Basic level on either the English language arts or mathematics components
of the LEAP and at the Approaching Basic achievement level on the other (hereafter
referred to as the Basic /Approaching Basic combination).

All placement and promotion requirements for 4™ and 8" graders shall be aligned with
current SBESE guidelines as outlined in the High Stakes Testing Policy.

Students with disabilities participating in LEAP must be provided with
accommodations as noted in the students’ IEPs.

Students eligible for services under Section 504 of the Rehabilitation Act of 1973
should have accommodations as noted on their individual accommodation plan (IAP).

Students with disabilities who participate in the LEAP Alternate Assessments (LAA 1
and LAA 2) shall have promotion decisions determined by the School Building Level
Committee (SBLC).



8. LEP students shall participate in statewide assessment. The SBLC shall be granted
the authority to waive the State’s grade promotion policy for a LEP student. A LEP
student who was granted a waiver at the 4™ grade level is ineligible for a waiver at the
8" grade level.

E. Elementary Program of Studies Requirements

1. The elementary grades shall provide a foundation in fundamentals of the language
arts, mathematics, social studies, science, health, physical education, and cultural
arts.

2. Each elementary school shall provide 63,720 minutes of instructional time per year.

3. Each grade level, grades one through eight, shall teach the content subject areas
outlined in Bulletin 741, ensuring strict adherence to the Louisiana Content Standards
and Grade-Level Expectations, and locally developed curricula.

4. Each LEA should adhere to the suggested and required minimum minutes for
elementary grades.

5. Elementary schools shall offer an articulated foreign language program for 30
minutes daily in grades four through six, and 150 minutes per week in grades seven
and eight.

Note: Refer to Bulletin 741, §2313
F. Carnegie Credit Time Requirements

Since each school shall provide 63,720 minutes of instructional time per year, the
minimum amount of instructional time required for one Carnegie credit to be earned shall
be as follows:

1. 10,620 minutes for a six-period schedule;
2. 9,103 minutes for a seven-period schedule; and
3. 7,965 minutes for eight-period or 4 x 4 block schedules.

4. For other schedule configurations, a minimum of 7,965 minutes of instructional time
must be met for one Carnegie credit to be earned.

5. For credit recovery courses, follow the policy in 82324 of Bulletin 741.

G. High School Graduation Requirements

1. Graduation requirements can be found in 82319 of Bulletin 741. Note that for
incoming freshmen in 2008-2009, 24 units will be required for graduation.

2. In addition to completing a minimum of 23 or 24 Carnegie credits, students must pass
the English language arts and mathematics components of the GEE and either the
science or social studies portions of GEE to earn a standard high school diploma.

10



a. The English language arts and mathematics components of GEE shall first be
administered to students in the 10™ grade.

b. The science and social studies components of the graduation test shall first be
administered to students in the 11" grade.

c. Students with disabilities identified under the Individuals with Disabilities Education
Act shall be eligible for a GEE waiver if the student meets all other graduation
requirements and is able to pass two of the three required components, and if the
DOE review determines the student’s disability significantly impacts his/her ability
to pass the final required GEE component.

H. Scheduling

A. The purpose of scheduling within available time frames and staff resources shall be to
meet the educational needs of students.

1. A copy of the daily/weekly schedule of work providing for all subject areas in
the curriculum shall be on file in the principal’s office and shall be posted at all times.

B. Prior to student scheduling each year, each middle, junior, or high school shall provide
the parent/guardian/legal custodian with a listing of course offerings, the content of each,
and high school graduation requirements where appropriate.

1. By the end of the eighth grade, each student shall develop, with the input of his
family, a Five Year Educational Plan. Such a plan shall include a sequence of courses
that is consistent with the student’s stated goals for one year after graduation.

2. Each student's Five Year Educational Plan shall be reviewed annually
thereafter by the student, parents, and school advisor and revised as needed.

3. Every middle, junior, or high school shall require that the parent/guardian/legal
custodian sign his/her child’s schedule form and Five Year Educational Plan for students
in grades 8-12.

C. Student scheduling shall be individually appropriate and flexible to allow entry into and
exit from courses and course sequences that are available for meeting curricular
requirements.

|. Grade Tampering

1. Based upon local school board policy pursuant to these guidelines, each teacher shall,
on an individualized basis, determine promotion or placement of each student [Act
750, R.S. 17:24.4 (G)]. Local School Board policies relative to pupil progression will
apply to students placed in regular education programs as well as to exceptional
students and to students placed in alternative programs. Placement decisions for
exceptional students must be made in accordance with the least restrictive
environment requirements of state and federal laws (Act 754 regulations, subsection
443).

11



2.

No school board member, school superintendent, assistant superintendent, principal,
guidance counselor, teacher, or other administrative staff member of the school or the
central staff of the parish or city school board shall attempt, directly or indirectly, to
influence, alter, or otherwise affect the grade received by a student from his/her
teacher (R.S. 17:414.2).

J. Transfer Students

1.

A student transferred from a state-approved school, in- or out-of-state, shall be
allowed credit for work completed in the previous school. When a student transfers
from one school to another, a properly certified transcript, showing the student’s
record of attendance, achievement, immunization, and the units of credit earned, shall
be required.

a. Records, including evaluation information for exceptional students transferring from
another system, shall be reviewed by pupil appraisal and approved by the
Supervisor of Special Education before the student is enrolled in a special
education program.

b. Students in grades five and nine transferring to the public school system from any
in-state nonpublic school (state approved and unapproved), or home schooling
program, or Louisiana resident transferring from any out-of-state school, shall be
required to pass the English language arts and Mathematics portions of the state-
selected LEAP placement test.

Local school officials from any state-approved school receiving a student from an
unapproved school, in- or out-of-state, approved home study programs, or foreign
schools will determine the placement and/or credits for the student through screening,
evaluations, and/or examinations.

a. The principal and/or superintendent may require the student to take an
examination on any subject matter for which credit is claimed.

b. The school issuing the high school diploma shall account for all credits required for
graduation, and its records will show when and where the credit was earned.

c. Students in grades five and nine transferring to the public school system from any
in-state nonpublic school (state-approved and unapproved), or home schooling
program, or Louisiana resident transferring from any out-of-state school, shall be
required to pass the English Language Arts and Mathematics portions of the state-
selected LEAP placement test.

Credits earned by students in American schools in foreign countries shall be
accepted at face value.

Note: Refer to Bulletin 1566: Guidelines for Pupil Progression.
AUTHORITY NOTE: Promulgated in accordance with R.S. 17:236.2.

12



Transfer polices for students with disabilities

Districts will follow the procedures described in Bulletin 1706: Regulations for the
Implementation of the Children with Exceptionalities Act for enrollment of a transferring
student with disabilities.

Transfer from outside of state — In the case of a child with a disability who transfers
school districts within the same academic year, who enrolls in a new school and who
had an IEP that was in effect in another state, the local education agency shall provide
such child with a free appropriate public education, including services comparable to
those described in the previously held IEP, in consultation with the parents, until such
time as the local education agency conducts an evaluation, and if appropriate,
develops a new IEP that is consistent with federal and state laws.

Students who have a documented severe or low-incidence impairment documented by
a qualified professional shall be initially enrolled in a special education program
concurrent with the conduct of an evaluation. This enrollment process, from the initial
entry into the LEA to placement, shall occur within 10 school days.

Students out-of-school and/or former special education students residing in the state,
students out-of-school, including students ages 3 through 5 years who are suspected
of having a disability, and former special education students who have left a public
school without completing their public education by obtaining a state diploma, shall be
referred to the LEA’s Child Search Coordination. The Child Search Coordinator shall
locate and offer enroliment in the appropriate public school program, and if needed,
refer the student for an individual evaluation. Following the enroliment process,
students may be enrolled with the development of an interim IEP based on their
individual needs. If the Louisiana evaluation is current, students may be enrolled with
the development of a review IEP within five school days.

K. Limited English Proficient (LEP) Students

The requirements of Title VI of the Civil Rights Act of 1964 are as follows:

1.

2.

Establish procedures to identify language minority students.

Establish procedures to determine if language minority students are Limited English
Proficient.

Establish procedures for age-appropriate placement and determine the specialized
language services or program the district will use to address the linguistic and cultural
needs of the limited English proficient student.

Establish procedures to monitor former Limited English Proficient students for two years.

No LEP student shall be retained solely because of limited English proficiency.

13



Title VI of the Civil Rights Act of 1964: Title VI prohibits discrimination on the grounds of race,
color, or national origin by recipients of federal financial assistance. The Title VI regulatory
requirements have been interpreted to prohibit denial of equal access to education because
of a language minority student's limited proficiency in English.

(See: Louisiana District and School Administrators English Language Learners Program
Handbook)

L. Alternative Schools/Programs/Settings

1. The local school board may establish alternative schools/programs/settings that shall

respond to the particular educational need(s) of its students.
Note: Refer to Bulletin 741, Chapter 29, Alternative Schools and Programs

2. A school system shall implement the Pre-GED/Skills Option Program and shall obtain
approval from the LDE at least 60 days prior to the establishment of the program.

Note: Refer to Bulletin 741: 8 2907 for program guidelines.

M. Review of Placement

1. Review of promotion and placement decisions may be initiated by the local school
board, superintendent and/or parent or guardian [Act 750; R.S. 17:24.4(G)].

2. Each Local school board may adopt policies whereby it may review promotion and

placement decisions in order to ensure compliance with its local plan [Act 750; R.S.
17:24.4(G)].

N. Policies on Records and Reports

1. Local school systems shall maintain permanent records of each student’s placement,
K-12. Each record shall be maintained as a part of the student’s cumulative file.

2. Student records for the purposes of these Guidelines shall include the following:
e Course grades;
e Scores on the Louisiana Educational Assessment Program;

e Scores on local testing programs and screening instruments necessary to
document the local criteria for promotion;

¢ Information (or reason) for student placement (See definition of placement.);

e Documentation of results of student participation in remedial and alternative
programs;

e Special education documents as specified in the approved IDEA-Part B, LEA
application;

14
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e A copy of the letter informing the parent of either the placement of the student
in or the removal of the student from a remedial program; and

e A statement regarding written notification to the parent concerning retention
and due process procedures.

Note: Refer to Bulletin 741, §703, Student Records

O. Policies on Due Process

1. Due process procedures for teachers, students, and parents shall be specified in each
local Pupil Progression Plan as related to student placement. The local school system
must ensure that these procedures do not contradict the due process rights of
students with disabilities as defined in the IDEA-Part B.

P. Legislative Guidelines

1. Local school systems are encouraged to develop criterion-referenced testing
programs for local assessment use [Act 621; R.S. 17:391.7(G) and Act 750; R.S.
17:24(H)].

2. Local criteria for K-12 must supplement the content standards approved by the
SBESE [Act 750; R.S. 17:24(G)].

3. Local criteria must be coordinated with statewide curricular standards for required

subjects, to be developed as part of the competency-based education plan [Act 750;
R.S. 17:24.4(E) and (G)].

15



SECTION 1l
LOCAL OPTIONS

Placement Policies

These policies address promotion and retention criteria applicable to regular education
students, students with disabilities, and Limited English Proficient students.

In addition to the statewide mandatory criteria for student placement as presented in Section
Il of these guidelines, local school boards, by written local policies, may also establish local
criteria to be used in determining student placement. Such criteria shall be compatible with
the statewide criteria established in Section Il and shall be submitted to the LDE as part of
the local Pupil Progression Plan.

Departmental Guidelines

Student scores on local testing programs may be used as additional criteria for determining
pupil progression. Additional skills may be specified and tested for mastery at the local level
as additional criteria for placement. With reference to pupil placement, the local school
system shall state the name of the instrument and the publishers of other testing and
screening programs to be used locally in grades K — 12 for regular and exceptional students.

Other Local Option Factors

In conjunction with the legislated guidelines and LDE directives, local school systems may
include evaluative criteria in their local Pupil Progression Plans. If other criteria are used, the
Pupil Progression Plan must so specify.

A. Kindergarten Entrance and Screening

1. Name the nationally recognized readiness screening instrument used for every child
entering kindergarten for the first time.

The Developmental Skills Checklist (DSC) will be used for every student entering
kindergarten for the first time.

2. Describe the LEA’s policy on early entrance into kindergarten for those students
identified as gifted, if applicable.

ZCSS does not have a local policy.

3. Name the academic readiness screening instrument used for those students who are
entering first grade without attending a full-day public or private kindergarten for a full
academic year. (This must be consistent with the instrument used for students being
promoted from kindergarten.)

The Developmental Skills Checklist (DSC) will be used for those students who are
entering first grade without attending a full-day public or private kindergarten for a full
academic year.
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4. Name the academic readiness screening instrument used for those students from out
of state who are entering first grade and not meeting the requirements herein for
kindergarten attendance.

The_Developmental Skills Checklist (DSC) will be used for those students from out of
state who are entering first grade and not meeting the requirements herein for
kindergarten attendance.

B. Placement: Grades K-12

1. List detailed and specific LEA course requirements, Carnegie unit requirements or
other factors used for promotion by grade level (K — 12). If promotion criteria for 4"
and 8" grade students exceed the state requirements of passing LEAP, list any
additional requirements (i.e., passing certain courses, etc.) for those grades.

Grades K-8:

Readiness for first grade will be determined by proficiency in kindergarten skills.
Children are expected to have mastered at least 70% of the kindergarten curriculum
and mastered all the noted critical skills to be eligible for promotion to first grade.
Students who have not mastered at least 70% will be referred to the SBLC for
consideration of alternatives to retentions.

A checklist of the skills in language arts and mathematics will be maintained for each
child in pre-kindergarten and kindergarten.  Evidence of proficiency will be
authentically assessed in the context of developmentally appropriate activities at each
level at grades one and two. If a child does not reach the prescribed level of 70% in
language and mathematics, the child may be recommended for an alternative program
or retention if provisions can be made.

The SBLC will make promotion decisions for students who pass the LEAP test in
grade 4, but fail to attain an annual average of 70% in reading, mathematics, and two
other subjects.

For grades K-5, approval by the principal must be given prior to enrollment in summer
school. Each situation involving summer school must include a review by the principal
to determine if the results of summer school can adequately meet the criteria for
promotion.

A student may be promoted although the recommendation for promotion is in conflict
with the criteria for promotion, however, no student will be promoted if he/she has not
met the LEAP testing criteria. The recommendation must be accompanied by written
documentation stating the reasons for special consideration for promotion. This
recommendation must be approved by the Building Level Committee. (See process
under review of placement.) This committee will present a list of students promoted in
conflict with the criteria and written documentation for promotion to the Central Office
Review Committee. This provision is indicative of the fact that the Zachary
Community School District will recognize each student as an individual.
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The Criterion Referenced Test (LEAP) will be the principal criterion for promotion for
students in the 8" grade. A student shall not be promoted to the 9" grade until he/she
has scored at or above the Basic Level on either the English Language Arts or
Mathematics components on the 8th grade LEAP and the Approaching Basic on the
other. For promotional purposes however, a student shall score at or above the
Basic/Approaching Basic combination on the English Language Arts and Mathematic
components of the LEAP only one time.

Over-aged students SBLC and attendance SBLC

a. Students who are two or more years older than their peers will be assessed by
the SBLC for appropriate placement and recommended for an alternative
program for the over-aged, if space is available.

b. When an over-aged student transfers into ZCSS during the school year and is
inappropriately age placed, the school administrator and the appropriate
director shall determine the appropriate placement.

c. When the SBLC is convened to discuss promotion from one school level to
another, the appropriate director must approve the recommendation made by
the SBLC.

Grades 9-12:

Students in grades 9-12 will be promoted when they have earned the required number
of credits, as indicated below, by obtaining a semester grade of “D” or better in each %2
unit or full unit course completed as determined by the teacher of the content area.
Students may earn %2 unit of credit in all eligible subjects to meet the required number
of credits for students under the 23 or 24 unit plan:

9" Grade 0 - 4.99 Units
10" Grade 5 - 10.99 Units
11" Grade 11 -16.99 Units
12" Grade 17+ Units

There is no limit to the number of times that a student may be retained in a grade
level. However, if sufficient additional credits are earned by successfully completing
courses through approved summer school, correspondence, and/or approved
acceleration programs, the student shall be promoted at the beginning of the following
semester.

Special Education students who do not complete the required number of credits per
grade level (as stated in Pupil Progression) may be promoted by the SBLC. This
decision must be accompanied by a letter to the parents explaining the SBLC
decision.

Students may graduate when they have successfully completed the required number
of units as specified in Bulletin 741 and other BESE Policies.
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Beginning with the 2006-2007 school year, seniors will be required to take 7 courses
unless they are enrolled in an alternative program approved by the administration.

For incoming freshmen in 2008-2009 and beyond, 24 units of credit for graduation
shall be required.

Local school administration shall annually evaluate and adjust course offerings based
upon students’ needs.

Eligibility for student participation in courses, including but not limited to math options
as specified in Bulletin 741, shall be a local administrative decision based upon middle
school academic records and teacher recommendation providing all federal, state, and
parish guidelines are not violated. In addition to completing a minimum of 23 or 24
Carnegie Units of credit, students shall also be required to pass the Graduate Exit
Exam GEE in order to receive a high school diploma.

As required by Bulletin 741, in a seven (7) period schedule, students must pass
MORE than five (5) units of course work, unless one (1) of the units not passed is an
elective. In this instance, Building Level Committee and/or the SBLC will determine
eligibility for promotion.

Dyslexia Program

ZCSS will implement the Guidelines for Implementation of the Louisiana Law for the
Education of Dyslexic Students, R.S. 17:7(11).

o0 Students with characteristics of Dyslexia must meet district requirements for
Pupil Progression.

o0 Students do not have to receive instruction in both the basal and MSL
(Multisensory Structured Language).

. Describe the LEA’s policy for awarding %2 unit of credit.

In Grades 9 through 12 units are earned based on semester grade. An "A" through
"D", or "P" or "S" will earn whatever units are possible for the course. An "F" or other
grades such as "U" or "I" will not earn any units. Students receiving a certificate of
achievement, yet not performing up to expectations, but are participating to the best of
their ability should receive passing grades but not Carnegie units.

The Board of Elementary and Secondary Education may approve five periods plus a
Cooperative Education course for a total of eight credits.

Credit toward high school graduation for high school students can be earned through

correspondence work from Louisiana State University, Southern University, or other
accredited universities as approved by the Bureau of Secondary Education.
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All credits must be counted the semester prior to the student's classification as a
senior, and each student shall be notified as to the number of credits he/she will have
at the end of the semester. This will depend on successful completion of all subjects
taken during the semester.

3-year graduate 2nd semester of 10" grade
Midterm graduate 2nd semester of 11" grade
4-year graduate 2nd semester of 11" grade

One half (1/2) unit of credit shall be awarded for each successful semester completed
of a full unit course.

List the LEA’s grading scale for grades K-12. Include the process for determining
weighted grades for honors, gifted, and/or Advanced Placement (AP) courses in high
school.

Pre-K — Kindergarten:

The Progress Report for grades Pre-K - Kindergarten will reflect scores earned on the
Checklist. At the end of the school year, kindergarten students are expected to reach
at least 70% mastery of the grade level skills including mastery of all noted critical
skills.

Grades 1-8:

For grades 1-5, numerical grades shall be recorded in the class record book and
averaged for the 9-weeks grades. The 9-weeks percentage and corresponding letter
grade shall be recorded on the report card.

For grades 6-8, the student's nine-week grade will be determined by total points
earned out of the points possible, which will then be expressed as a percent and be
converted to the letter grade using the district grading scale.

Points start over each nine weeks. Percent and letter grade for each nine weeks is
determined by dividing the number of points earned by the student by the total number
of points possible and multiplying by 100. Semester grade is determined by averaging
the percent from the first nine weeks with the percent from the second nine weeks.
Determination of the final grade is made from a combination of various factors, which
include the grades from both semesters.
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Grading Scale
The following is the grading scale for achievement in grades 1-8:

Regular Classes Gifted Classes
Grade/Point Value Average Grade/Point Value Average
A=4 94-100 A=4 90-100
B=3 88-93 B=3 80-89
cC=2 78-87 CcC=2 70-79
D=1 70-77
F=0 0-69 F=0 69 Below

Outstanding Achievement
B = Good Achievement
= Satisfactory Achievement
= Minimum Acceptable Achievement
= Failure
= Pass 70% & above
= Satisfactory
= Unsatisfactory

With the approval of the principal, students with specific needs may have their weekly
time in English Language Arts or Mathematics increased by reducing the instructional
time in other subject areas.

Grades 9-12:

For grades 9-12, a letter grade will be recorded on a 6-weeks progress report based
on the points earned in each class. The cumulative grade will consist of the total
numerical value for the semester and will be recorded on the report card along with
the corresponding letter grade.

The honors and gifted courses for high school will be selected only from the areas of
English, mathematics, social studies, and science. Honors courses will be designated
by placing "H" after the course title. The Advanced Placement courses for high school
will utilize Advanced Placement curriculum guides provided by the College Board.
Advanced Placement courses will be designated by placing "AP" after course title.

The following is the grading scale for achievement in high school. (Zachary High
School does not have weighted courses.)

Regular Classes Honors & Gifted Classes
Grade/Point Value Average Grade/Point Value Average
A=4 94-100 A=4 90-100
B=3 88-93 B=3 80-89
C=2 78-87 c=2 70-79
D=1 70-77
F=0 0-69 F=0 69 Below
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e A = Outstanding Achievement
e B = Good Achievement
e C = Satisfactory Achievement
e D = Minimum Acceptable Achievement
e | = Incomplete — failure to complete work. If work is not
completed for credit, “I” is treated as “F” in calculating GPA.
e F = Failure
e S = Satisfactory
e P = Pass
e U = Unsatisfactory
NOTE: "I" - If a student receives an "I" for a final grade for the semester, the work

must be made up, and the responsibility for all make-up work rests with the student in
cooperation with the teacher.

Students can make up credit during the school year and the summer for courses failed
through credit recovery.

Credit Recovery Grading Scale
C 78% and above
D 70% - 77%
F 0%-69%
Note: Students cannot earn a grade higher than a “C”
in a Credit Recovery Course.

High school students may repeat a course for self-improvement to establish eligibility
to participate in programs requiring specific standards. The first recorded grade will
remain on the transcript, but with the notation added to indicate that course was
repeated along with the resulting grade.

Grade point averages will be computed utilizing all course grades including those that
have been repeated. A student who has achieved a grade of "A" should be
encouraged to move to a higher level of instruction or a new competency rather than
repeat a course since that student can earn only an "S" or "U" for a grade the second
time.

Grade changes for any high school Carnegie unit must be made no later than three
weeks following the end of the previous semester and must have the approval of the
building principal.  Any deviation from this policy must be approved by the
Superintendent.

Approved post-secondary courses may be taken while enrolled in high school
(concurrent enrollment). Zachary High School has a complete list of available
courses. The counselor or appropriate supervisor must verify that the college course
is on a higher level than the last course taken by the student in that subject. (An
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example of how the course will appear on the high school transcript is: College
Mathematics, College Science, etc.).

Courses which carry a weight of one or two semester hours of credit at a four-year
institution will earn one half of a Carnegie unit toward graduation at the high school
level. Those which earn three, four, or five semester hours of college credit will earn
one full Carnegie unit.

Transfer Grades - When a student transfers from a school which used letter grades
only, the following numerical grades shall be assigned:

A=97%
B=91%
C=83%
D=74%
F =69%

Class Rank for Determining Graduation Honors and Scholarships

Senior class rank shall be based on grade point average earned beginning with the
first day of school, and including all subjects taken in grades 9-12.

Honor Graduate

All seniors who compile a grade point average of 3.9500 and above shall be
designated as graduating Summa Cum Laude. All seniors who compile a grade
point average in the range of 3.8500 to 3.9400 shall be designated as
graduating Magna Cum Laude. All seniors who compile a grade point average
in the range of 3.500 to 3.8400 shall be designated as graduating Cum Laude.

Valedictorian and Salutatorian

Zachary High School will recognize a valedictorian and salutatorian each year.
The selection will be based on that student who has earned the highest grade
point average in regular education courses of study for all courses taken.

Co-valedictorians will be recognized if these students have earned exactly the
same grade point average during their high school tenure. In the event that a
co-valedictorian is recognized, it will be left to the discretion of the principal
whether there will be a salutatorian. To be considered for valedictorian and
salutatorian, the student must be enrolled in Zachary High School for the final
three semesters of high school. This does not prevent other honors being
bestowed. However, a student cannot have been in high school for more than
eight (8) semesters.

Honor Roll
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The following are guidelines for Honor Roll:

A minimum of 3.0 g.p.a. is required for the 3.0 Honor Roll.
A minimum of 3.5 g.p.a. is required for the 3.5 Honor Roll.
A minimum of 4.0 g.p.a. is required for the 4.0 Honor Roll.

To be included on the Honor Roll, a student must not earn a “D” or “F” in any subject.
(Conduct is not a subject.) Letter grade equivalents “A =4," “B=3,” “C=2,” shall be
used to compute the Honor Roll.

There shall be no rounding of grades to compute the Honor Roll.

Example 1. A student with a 2.9 g.p.a. would not be placed on the Honor Roll.
Example 2: A student with a 3.4 g.p.a. would be placed on the 3.0 Honor Roll.
Example 3: A student with a 3.9 g.p.a. would be placed on the 3.5 Honor Roll.

All students shall be eligible for inclusion on the Honor Roll if they are attempting at
least five credits.

4. Describe the elementary foreign language program for academically able students in
grades 4 — 8.

a. Explain the local definition of the term “grade level” or “on grade level.”

Students are considered to be working “on grade level” if they are satisfactorily
completing grade appropriate curriculum.

b. List the model program sites.

Northwestern Elementary, Zachary Elementary, Copper Mill Elementary, and
Northwestern Middle are all model program sites.

c. List the designated subject area(s) for foreign language.

Students in grades K-8 in the Zachary Community School District are offered Spanish
as a foreign language. Students in grades 4 and 5 who are not identified as
academically able for instruction in the foreign language program shall receive
instruction in basic skills from the classroom teacher during this period.

Foreign Language (Required foreign language instruction is contingent on funding.)

The Zachary Community School District has applied for a foreign language waiver by
the Louisiana Department of Education (see Appendix K). FOREIGN LANGUAGE
instruction is offered in grades K-5 for 30 minutes per week and grades 6-8 for 150
minutes per week as an elective.

C. Requirements of the LEAP: High Stakes Testing: Regular Placement
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1. Describe the LEA’s procedure for determining if a 4™ or 8" grade student will receive
an override from the High Stakes Testing Policy.

The Zachary School System may override the State policy for students scoring at the
Unsatisfactory level in English Language Arts or Mathematics if the student scores at
the Mastery or Advanced level on the other test provided that:

e the decision is made in accordance with ZCSS’s Pupil Progression Plan which
includes a referral to the SBLC

e the student has participated in both the spring and summer administrations of
LEAP and has attended the summer remediation program offered by the ZCSS
(the student shall participate in the summer retest only on the subject area(s) that
he/she scored at the Unsatisfactory achievement level during the spring test
administration).

e Parent consent is granted.

2. Describe the LEA criteria that determine if a student is retained in 4™ grade more than
once as a result of failure to score at or above the required Basic/Approaching Basic
achievement level on LEAP.

The decision to retain a student in the 4th grade more than once as a result of his/her
failure to achieve the Basic/Approaching Basic combination on the English Language
Arts and Mathematics components of LEAP shall be made by the Zachary Community
School District according to the following guidelines:

e A student who has repeated the 4™ grade may be promoted to only the
5" grade. The Zachary Community School District has applied for and
received a waiver from this part of the policy for students meeting the
specified (4T) criteria.

e However, a student who has repeated the 4th grade and who is 12
years old on or before September 30th may be promoted according to
the SBLC process.

3. Describe the criteria that determine to what grade a student will be promoted, if he/she
has repeated the 4™ grade at least once, as a result of failure to pass LEAP, and
he/she will be 12 years old on or before September 30" of the next school year.

A student who has repeated the 4™ grade and who is 12 years old on or before
September 30™ may be promoted if the SBLC determines that the student will benefit
academically and socially from the promotion.

4. Describe the LEA’s criteria for determining which 4th grade student(s) will be granted

an appeal, as outlined in the High Stakes Testing Policy. Describe the criteria used by
the SBLC to grant the appeal.
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Schools, through SBLC and the superintendent, must review and may grant an appeal
on behalf of individual students, provided that all of the following criteria have been
met:

e The student’s highest score in English Language Arts and/or Mathematics
on either the spring or summer LEAP must fall within twenty (20) scaled
score points of the cutoff score for Basic.

e The student shall have a 3.0 grade point average on a 4.0 scale in the
subject(s) on which he/she scored Approaching Basic on LEAP.

e The student must have attended the LEAP summer remediation program.

e The student must have taken the LEAP retest given after the LEAP
summer remediation program has been concluded.

e The student must have met State-mandated attendance regulations during
the regular school year and any locally mandated regulations during the
summer remediation program.

e The principal and the School Building Level Committee (SBLC) must
review student work samples and attest that the student exhibits the ability
of performing at or above the Basic achievement level in the subject for
which the appeal is being considered.

5. Does the LEA offer an approved 4" grade transitional (4.5) class with the sixth grade
promotion option? If so, include a copy of the LDE’s approval letter and Waiver
Request (to offer said class) in the Appendix.

ZCSS offers a 4™ grade transitional (4.5) class with the 6™ grade promotion option.

In order to move students toward grade level performance, ZCSS has designed and
will implement additional instructional program options for those 4™ grade students
being retained. The purpose of the additional instructional strategies is to move the
students to grade level proficiency by providing the following: (1) focused instruction in
the subject area(s) on which they scored at the Approaching Basic and/or
Unsatisfactory levels on LEAP, and (2) ongoing instruction using locally-developed
curricula based on State-level content standards for the core subject areas. Examples
of instructional options may include alternative learning settings, individual tutoring,
transitional classes, or other instructional options appropriate to the students’ needs.
(See waiver request in Appendix J)

ZCSS will also design and implement additional instructional options for students in
grades 3 and 4 who have been determined to be at risk of failing to achieve the
Basic/Approaching Basic combination on LEAP.

6. Describe any local criteria that are used to determine if an 8th grade student is granted
the promotion waiver allowed by the State’s High Stakes Testing Policy.

The Zachary Community School District uses the state’s High Stakes Testing Policy to
determine promotion waivers.
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7. Describe the LEA criteria that determine if a student who has repeated the 8" grade as
a failure to pass LEAP (ELA or math) is retained again in the 8" grade or promoted to
the 9™ grade.

The student who has repeated the 8" grade may be either:
e Retained again in the 8" grade.

e Promoted to the 9™ grade, provided that the student has scored at the
Approaching Basic level on either the English Language Arts or
Mathematics component of LEAP, has attended the LEAP summer
remediation program offered by the District in, at a minimum, the
Unsatisfactory subject, and has taken the summer retest administered at
the conclusion of the summer program. If promoted with an Unsatisfactory
on the English Language Arts or Mathematics component of LEAP, the
student must enroll in and pass a high school remedial course in the
Unsatisfactory subject (English language arts or mathematics) before
enrolling in or earning Carnegie credit for English or mathematics. or

e Placed in the Pre-GED/Skills Options Program that shall be available to
students who meet criteria as outlined in Bulletin 741: Louisiana
Handbook for School Administrators, §2907.

8. Describe the function of the SBLC as it relates to student promotion and retention.

The SBLC is used in making decisions regarding the need to override a promotion or
retention decision, when acceleration is being considered, or in the promotion of
special needs students taking the LAA test. The committee is also used as the first
level in the appeals process. The committee considers such factors as the student’s
age, attendance records, maturity, grades, teacher recommendations, parental input,
and intervention and/or remediation provided.

9. Describe the locally mandated attendance requirements for summer remediation that
is used as a criterion for policy waivers, appeals, and overrides.

In order for students to be considered for waivers, appeals, and overrides, they must

attend the summer remediation session and they may not miss more than 2 days of
the summer remediation session.

D. Progression of students participating in LEAP Alternate Assessments
1. Describe how the SBLC determines progression of students with disabilities
participating in LEAP Alternate Assessments. List the specific criteria that will be used
by the SBLC.

Students with disabilities who participate in the LEAP Alternate Assessment (LAA)
shall have promotion decisions determined by the SBLC.
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The SBLC shall consider the student’s:

Performance on LAA test

Progress towards meeting IEP goals and objectives
School attendance

Age

Social maturity

Classroom performance

Input from parents, student, and teachers

Participation in summer remediation (when appropriate)

O O0OO0O0O0OO0O0O0

E. Limited English Proficient Students

1. Describe the procedures the LEA has established to identify language minority
students.

Schools will initially identify language minority students by reviewing registration
information, school records, and input from the parents. Every family entering the
Zachary Community School District must complete a Home Language Survey.

All LEP students in the Zachary Community School System will be identified,
assessed, placed, and served in the most appropriate educational setting possible to
meet individual needs, according to Bulletin 1851, Louisiana School Administrators
Handbook: Language Minority Student with Limited English Proficiency.

2. Describe the procedures the LEA has established to determine if language minority
students are limited English proficient.

All language minority students who are suspected of being limited English proficient
will be screened using an appropriate assessment instrument. If results indicate that
the student is limited in English proficiency, then they will be tracked as LEP students
and administered the ELDA test.

3. Describe the procedures for age appropriate placement and the specialized language
services or program the LEA will use to address the linguistic and cultural needs of the
limited English proficient student.

o0 LEP students shall be provided special language services which address
their need for becoming fluent and literate in English.

o0 LEP students shall be provided instructional programs which foster their
success in math, social studies, language arts and science.

0 No LEP Student will be retained solely on the basis of limited English
Proficiency.

o Limited English Proficient students will receive English as a Second
Language (ESL) instruction provided as a part of Language Arts. Services
will be provided in accordance with Bulletin 1851, Louisiana School
Administrators Handbook: Educating Language Minority Students with
Limited English Proficiency.

o Placement, grading, promotion or retention shall comply with established
criteria listed in the Zachary Community Pupil Progression Plan.
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o The instructional program for the limited English proficient secondary
student will be one in which the LEP student will not be placed in highly
language-dependent courses (i.e. American History) until he develops a
level of competency to succeed in the courses. LEP students may be
scheduled in courses such as reading, speech, music, and courses that
facilitate oral comprehension and production while at the same time allowing
the student to earn Carnegie credits where appropriate.

4. Describe the procedures the LEA has established to monitor former Limited English
Proficient students for two years.

Students who were initially identified as LEP and later scored as proficient on the
ELDA will be kept in the data system as LEP for 2 years. Their grades and
performance will be monitored for these 2 years to determine if assistance is needed.

F. Acceleration

1. Describe the policies and procedures that address the placement of students who
evidence that they will benefit more from the instructional program at an advanced
grade level. Address criteria for both grades K — 8 and grades 9 — 12.

The Zachary Community School System is committed to provide appropriate means
for students of high academic ability to develop their potential. The provisions are as
follows:

The classroom teacher provides enrichment and acceleration for these students
in regular classrooms. Accelerated promotion may be considered for eligible
students at the elementary and middle school levels.

Students meeting specified criteria may be selected for exposure to accelerated
curriculum.

Elementary and Middle School Opportunities for Acceleration

Elementary and middle school students of high ability are normally provided
enrichment with other students of their own chronological age. In instances where a
student seems out of place with his/her own age group and shows evidence of ability
to fit in better intellectually, emotionally, and socially with a more mature group, an
appeal should be made by a teacher, parent, school counselor, or principal to the
School Building Level Committee (SBLC) for an initial recommendation as to whether
it would be an advantage for the student to be promoted to a class at a higher grade
level than the student's normal placement.

Proficiency Examinations

High school credit shall be granted to a student following the student's passing of a
proficiency examination for the eligible course. A proficiency examination shall be
made available to a student when a school official believes that a student has
mastered eligible subject matter and has reached the same or a higher degree of
proficiency as that of a student who successfully completed an equivalent course at
the regular high school or college level. Proficiency examinations will not be given for
honors courses.
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The testing instrument and the passing score shall be submitted for approval to the
Division of Student Standards and Assessments, State Department of Education. The
course title, year taken P/F (Pass or Fail) and unit of credit earned shall be entered on
the Certificate of High School Credits (transcripts), P or F earned for proficiency credits
will not be used in computing G.P.A. Standardized proficiency exams provided by the
ZCSS Office of Academic Accountability will be administered to students requesting
these exams by the office during the summer only. M.P.S. (Minimum Proficiency
Standards) must be indicated in the remarks column. Students shall not be allowed to
take proficiency examinations in courses previously completed in high school or at a
level below that which they have completed or in which they are enrolled.

Advanced Placement Program

High school credit shall be granted to a student successfully completing an Advanced
Placement course or a course designated as Advanced Placement regardless of the
test score on the examination provided by the College Board.

0 Procedures established by the College Board must be followed.

o Courses listed in the Program of Studies may be designated as Advanced
Placement courses without requesting permission from the State
Department of Education by inserting the words Advanced Placement in
parentheses following the title on the Certificate of High School Credit.

0 Adding elective courses to the Program of Studies for Advanced Placement
may be done.

0 Refer to Standards 2. 105.443. and 2.105.50 (Bulletin 741, Rev. 6/89)

. Describe the LEA criteria for acceleration, including who is involved in the decision-
making process, what evaluation criteria are used, and other local policies.

The Accelerated Promotion Committee (SBLC), which will consider possible
accelerated promotion, shall be composed of five members: the classroom teacher,
principal, counselor, a designee of the central office, and the parent. (Both parents are
encouraged to attend the conference, but together they are considered as one
member of committee.) The recommendations for acceleration must be supported by
a minimum of four members of the committee and should be based on careful review
of all the data including social maturity and probable success of student adjustment.

Using current school year data the student must show documented mastery of skills
and concepts in math, reading, and other facets of language arts by these means:
score in the ninth (9™) stanine or above the 96" percentile on standardized test in total
reading and math or the advanced level on LEAP in English Language Arts and
mathematics.

The following will be considered:

o Written informed consent must be obtained from parents or legal guardians
for the proposed advanced placement.

o0 No student will be considered for accelerated promotion more than two (2)
times total during the period of grades 1-8.
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3.

o0 Review of placement for any proposed acceleration for the next school year
must be initiated prior to the last grading period of the current school year.

Describe any applicable policies and procedures for grade “skipping.”

Procedure is described in 2 above.

Describe any policies governing services for gifted students.

Gifted services are provided for eligible students (according to guidelines in State
Bulletin 1508) who are enrolled full time in ZCSS public schools. The level of services
provided range from enrichment to self-contained.

Describe any programs offered such as High School Credit for Elementary students.
However, it is not necessary to include the criteria identified in Bulletin 741.

High school credit for courses taken by elementary and middle school students may
be earned according to provisions of Bulletin 741. The grade earned in a high school
course taken at a middle school will be reported on the high school transcript, but will
not be included in the overall high school grade average of the student.

Students at the middle school who are unsuccessful in the high school course at the
end of the first nine-week period will be recommended for a placement change from
the high school course to a middle school course in that subject area. When a
schedule change is made, the grade earned in the high school course will be
transferred to the middle school course. A form shall be sent home for a signature of
parent and student explaining the implications of failing the high school credit courses.
Teachers of these courses must be state certified in the subject area taught.

G. Transfer Students

1.

Describe the policies for the placement of all students, including kindergarten,
transferring from all other systems and the provisions for awarding credit for
elementary (K — 8) and secondary (9 — 12), including:

a. Approved schools within the state (public/nonpublic)

A student transferring from a state-approved school shall be allowed credit for work
completed in the previous school. When a student transfers from one school to
another, a properly certified transcript, showing the student’s record of attendance,
achievement, immunization, and the units of credit earned, shall be required.

Records, including evaluation information for exceptional students transferring from
another system, shall be reviewed by the Director of Student Support Services or
designee before the student is enrolled in a special education program.

Students in grades five and nine transferring to the public school system from any in-
state nonpublic school (state approved and unapproved), or home schooling program,
or Louisiana resident transferring from any out-of-state school, shall be required to
pass the English language arts and Mathematics portions of the state-selected LEAP
placement test.
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b. Approved out-of-state schools (public/nonpublic)

A student transferring from an approved out-of-state school shall be allowed credit for
work completed in the previous school. When a student transfers from one school to
another, a properly certified transcript, showing the student’s record of attendance,
achievement, immunization, and the units of credit earned, shall be required.

Records, including evaluation information for exceptional students transferring from
another system, shall be reviewed by the Director of Student Support Services or
designee before the student is enrolled in a special education program.

Any Louisiana resident transferring from any out-of-state school in grades five and
nine transferring to the public school system shall be required to pass the English
language arts and Mathematics portions of the state-selected LEAP placement test.

c. Unapproved schools (public/nonpublic)

Student enrolling from an unapproved school, in-state, out-of-state, or foreign schools
will have their placement and/or credits reviewed for approval through screening,
evaluations, and/or examinations.

The principal and/or superintendent may require the student to take an examination on
any subject matter for which credit is claimed.

The school issuing the high school diploma shall account for all credits required for
graduation, and its records will show when and where the credit was earned.

Students in grades five and nine transferring to the public school system from any in-
state nonpublic school (state-approved and unapproved), or home schooling program,
or Louisiana resident transferring from any out-of-state school, shall be required to
pass the English Language Arts and Mathematics portions of the state-selected LEAP
placement test.

d. Home Study

A student transferring from an unapproved school, in-state or out-of-state, approved
home study programs, or foreign schools will have placement and/or credits
determined for the student through screening, evaluations, and/or examinations.

The principal and/or superintendent may require the student to take an examination
on any subject matter for which credit is claimed.

The school issuing the high school diploma shall account for all credits required for
graduation, and its records will show when and where the credit was earned.

After February 15, any 5" or 9" grader is not required to take these placement tests.
Out-of-state residents do not have to take the placement test if they were promoted to
the fifth or ninth grade.
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Students of all grade levels who have been on state approved home study programs
and wish to re-enter the Zachary Community Schools will:

0 Report to the assigned school.

o Present a copy of the approved application for each year that the student
has been in the home study program.

o Present a report that provides information about the program of studies
pursued by the student while in home study.

Elementary placement for home study students

The assigned school shall evaluate the student's instructional level using diagnostic
and achievement instruments normally used in the school for new students.

Middle school placement for home study students

It is recommended that the students re-enter at the beginning of a semester. Students
re-entering during the semester must successfully complete all required course work
from point of entry.

The student shall be placed using the following guidelines:

o Evaluations from norm referenced tests according to parish standards.
0 Tests similar to LEAP in reading and math and/or ITBS results.
o0 Recommendations by the School Building Level Committee.

High school placement for home study students

The home study student should re-enter at the beginning of the school year. High
school placement is determined by the number of Carnegie units as evidenced by the
results of proficiency exams developed and administered at the school where the
student is applying. These tests are to be taken prior to placement into the school
system.

When a student transfers from a school which used letter grades only, the following
numerical grades shall be assigned:

A= 97%
B= 91%
C= 83%
D= 74%
F = 69%

i. Provisions for LEAP/ILEAP Students

Students in grades 5 and 9 transferring to the public school system from home
schooling program shall be required to pass the English Language Arts and
mathematics portions of the state-developed LEAP placement test.
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ii. Names of the entrance tests used to determine grade placement

These tests include tests similar to LEAP in reading and mathematics, end of the
book tests and similar components of the adopted textbooks series, grade level
materials and norm-referenced data. The interpretation of the results of the test
given will be based on the student's re-entry date. If the student's placement is in
guestion, the principal will convene the SBLC.

iii. List the procedure for determining Carnegie credit for high school students.

A student entering a Zachary Community public school at the secondary level
(9-12) from an approved Home Study program will not be granted any units of
credit unless he requests and is administered a school proficiency exam approved
by the State and developed in accordance with Bulletin 741 for each course to be
evaluated.

See Appendix M for Guidelines for Nonpublic and Home Schooled Students
Transferring to the Public School Systems: Participation in the LEAP

2. Describe the procedures for Interim IEPSs.

ZCSS will follow the policy as addressed in Bulletin 1706.

3. List the placement test(s) administered to the above-mentioned transfer students, if
applicable.

ZCSS administers ITBS or other state provided tests.
H. Retention Policy
1. State the number of times a student may be retained in each grade or level.

A student will be retained not more than one time for failure to meet academic
requirements in grades K-3.

A student will be retained not more than one time for failure to meet academic
requirements in Grades 4-5.

A student will be retained not more than one time for failure to meet academic
requirements in grades 6-7.

2. Describe any additional LEA policies that may determine student retention.

Students who fail to meet the promotion criteria shall be retained.

The decision to promote a student must be based on multiple factors, including:
ongoing teacher observation across subjects, student work samples collected
throughout the year, information from multiple assessments, and parent input. The
decision makers should also consider the emotional and social implications of
retention, and determine the necessary support and instruction that will enable the
child to improve.

34



To be promoted from Kindergarten, a student must have mastered at least 70% of the
kindergarten curriculum and mastered all the noted critical skills. Students who have
not mastered at least 70% will be referred to the SBLC for consideration of alternatives
to retentions.

To be promoted in grades 1-3, a student must have an annual average of 70% in
reading and math and two other subjects unless the student fails reading or
mathematics for the third or fourth grading period. In that case, promotion will be
determined by the SBLC.

To be promoted in grades 4-5, a student must have an annual average of 70% in
reading and mathematics and two other subjects. The SBLC will determine whether
any student not meeting this criteria will be required to attend the after-school and/or
extended year program to be considered for promotion.

In addition, for students in grade 4, the Criterion Referenced Test (LEAPZ will be the
principal criterion for promotion. A student shall not be promoted to the 5" grade until
he/she has scored at or above the Basic/Approaching Basic combination on the
English and mathematics components on the 4™ grade LEAP. However, a student
shall not be retained in 4™ grade more than once as a result of LEAP.

A student may be promoted although the recommendation for promotion is in conflict
with the criteria for promotion. This recommendation must be accompanied by written
documentation stating the reasons for special consideration for promotion. This
recommendation must be approved by the Building Level Committee. (See process
under Review of Placement.) This committee will present a list of students promoted
in conflict with the criteria and written documentation for promotion to the Central
Office Review Committee. This provision is indicative of the fact that Zachary
Community Schools will recognize each student as an individual.

0 A student in Grades K-8 who has met the academic requirements for
promotion may be retained with written parental request and approval of the
Building Level Committee. This recommendation must be accompanied by
written documentation stating the reasons for special consideration for
retention.

As an example, a student in Grades 1-6 failing the same single unit basic
subject two (2) consecutive years may be subject to retention. This
recommendation must be approved by the Building Level Committee.
This committee will present a list of students retained in conflict with the
criteria and the reasons for retention to the Central Office Review
Committee.  This provision is indicative of the fact that Zachary
Community will not fail to recognize a student as an individual.

0 The above provision does not allow for deviation from the total number of
retentions or the number of retentions at each grade level as stated in this
plan. An exception would be a retention resulting from a written parental
request and approval of the Building Level Committee.
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o When a decision is made to retain a student, the parent/guardian will be
notified in writing of the decision and of the system's due process
procedures.

A student’s retention resulting from failure to meet attendance requirements takes
precedence over academic retention and does NOT count toward the maximum
number of times the student may be retained at that level.

l. Alternative Schools/Programs/Settings and Adult Education

1. List the written policies for all alternatives to regular placements.

Early College Admissions

o Students of high ability, who meet all requirements for entry to a program for
Early College Admission, and upon successful completion of all
requirements of Bulletin 741, will earn a high school diploma from the school
whose principal recommended his entry into the program. Prior to
graduation from high school, students of high ability may be admitted to a
college on a full-term basis provided that the following conditions are met:

A student must have maintained a "B" or better average on all work
pursued during three (3) years or six (6) semesters of high school.

Composite score of 25 on the ACT or the appropriate concordant value
on the enhanced ACT or a SAT score of 1050; this score must be
submitted to the college. (Bulletin 741, 2.108.02).

The student must be recommended by his high school principal. Upon
earning a minimum of twenty-four (24) semester hours at the college
level, the student will be eligible to receive a high school diploma. The
high school principal shall submit to the Louisiana State Department of
Education the following:

Forms provided by the Louisiana State Department of Education and
completed by the college registrar, certifying that the student has earned
twenty-four (24) semester hours of college credit.

A Certificate of High School Credits (white and pink copies) A student not
regularly enrolled in the current school year in the high school is
automatically eliminated from participation in all high school activities
with the exception of high school graduation ceremonies.

o Students, who cannot successfully meet the requirements of Bulletin 741 for
Early College Admissions and gain a high school diploma, may re-enter the
regular placement program.

Homebound Services

Hospital/Homebound is an alternative educational setting provided to students enrolled
in ZCSS, for the provision of educational services according to an Individualized
Education Program (IEP) or Homebound (HB).
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Parents seeking homebound services for a student should request an application from
the student’s school. The Director of Student Support Services must approve these
services. See District Policy for the Guidelines for Provision of Homebound Services.

. Describe any local criteria used for placing students in the Options Program
(PreGED/SKills).

Students must meet the following criteria to be eligible for the program:

0 The student will be at least 16 years old on or before the end of the year,
AND

0 The student voluntarily agrees to commit to the program, AND (at least one
of the following)

= The student has not passed the English Language Arts or mathematics
LEAP test at least once, OR

= The student has not passed a portion of the GEE, OR

= The student participated in alternate assessment, OR

= The student has not earned more than 5 Carnegie units by age 17, not
more than 10 Carnegie units by age 18, or not more than 15 Carnegie
units by age 19, OR

= The student has demonstrated Limited English Proficiency

Other Program requirements:

o The principal and/or counselor consulted with the student and parent/
guardian to explain the nature of the program.
0 The parent/ guardian signed the consent form.
0 The student agrees to be available for an interview with the placement
committee.
o The following items MUST be attached to the application:
= The consent form signed by the parent/ guardian and the student
= The student’s most recent test results (i.e. LEAP, GEE, iLEAP, alternate)
= Copy of the student’s most recent report card
= Copy of IEP (special education students only)
= Copy of IAP (504 eligible students only)

o The Options Program Educational/ Career Plan completed and signed
o0 Student’s attendance, discipline and academic records will be retrieved from
the school district’'s data entry system
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3. Give a brief description of each approved alternative school/program/setting operating
in the LEA, including the entrance and promotion criteria.

ZCSS will provide an Alternative Academy as an alternative placement for its students
who receive an out of school expulsion through disciplinary action. The intent of the
Alternative Academy is to continue offering these students the opportunity to
remaining school with the goal of drop-out prevention. This program is designed to
enable these students to keep pace with peers who remain in the traditional
educational setting and allow them to re-enter that traditional setting upon completion
of the program. This setting could also be used as an interim alternative educational
setting for special needs students.

4. Describe the LEA’s procedures for placement in adult education programs, addressing
both groups of students — 17 years or older and 16 years with parental consent.
(Do not include copies of policies identified in Bulletin 741.)

The student is counseled and all educational opportunities are explored with the
student. If it is determined that adult education is the most beneficial placement for
the student, then the student is assisted in enrolling in an adult education program. If
the student is 16 years old, the parents are included in the counseling process and
extenuating circumstances are verified before allowing the student to pursue an adult
education program.

J. Review of Placement

1. Describe the LEA’s policy that addresses how promotion and placement decisions are
monitored periodically to determine that the LEA’s policies are being implemented
uniformly across the system. Explain how, upon request, an individual, such as a
parent, teacher, principal, superintendent, etc. could initiate an individual review.

Each campus will establish a committee of knowledgeable persons, called an SBLC.
Promotion and placement decisions will be rendered and the monitoring of the parish
Pupil Progression Plan will be conducted by the local Building Level Committee and
the Central Office Review Committee. The composition and function of these
committees are given below:

o Building Level Committee

For the purpose of review of promotion criteria, the principal will coordinate the
decision-making process of the SBLC.

= Composition

e Classroom teacher directly involved with instruction of student

e School Administrator

e Counselor or classroom teacher not directly involved with instruction
of student

e Teacher of any special program in which student is involved

e Parent of student

e Student (when appropriate)
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Function

To review the data from all available sources on each individual
student relative to a promotion or retention appeal, waiver, or
extenuating circumstance, on a semester or annual basis when
applicable

To make recommendations for remediation and/or placement

To serve as a review committee to investigate complaints initiated by
parents or guardians at the local level (A parent or guardian may
initiate an individual review of student placement and/or promotion by
notifying in writing the school building level principal.)

o Central Office Review Committee

Composition

Superintendent or Designee and/or

Director of Human Resources and/or

Director of Accountability and Testing and/or

Director of Home and School Relations and/or

Director of Student Support Services, especially when a student in a
special program is involved

Function

To monitor periodically the parish's policies on pupil progression and
placement decisions for uniformity through on-sight visitation and
examination of data relative to the plan

To serve as a review committee to investigate appeals of decisions
rendered by Local Building Level Committee

To render final decision relative to protest concerning the Pupil
Progression Plan

To ensure the district plan will follow state guidelines and regulations
for those students who met the criteria previously established as an
alternative placement.

K. Records and Reports

1.

Describe any additional local policies that relate to the maintenance of records and
reports that affect student promotion and/or retention.

The following records and reports must be maintained for each student if applicable:

(6}
o
(6}

Each student's course grade

Scores on the Louisiana Educational Assessment Program
The Developmental Skills Checklist scores for Grade K, standardized test
scores for grades 1 through 8, the locally designed Math / Language Arts

Placement Test scores as needed to document local criteria for promotion
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o Information (or reasons) for each student's placement, K-12: This record
includes promotion, retention, remediation and acceleration which will
become a part of the student's cumulative file

o Outcome of student participation in remedial and alternative programs

o0 Special Education documents as specified in the Individuals with Disabilities
Education Act (IDEA) Part B, LEA Application, and Special Education Policy
and Procedures Handbook.

o Parental Notification of Retention and Due Process Procedure

o Documentation of SBLC procedures and actions regarding qualified
disabled students under Section 504 of the Rehabilitation Act of 1973

o Each student's record of attendance

Policies on Cumulative Records

These policies must be followed when recording, requesting, and sending student
information:

o Cumulative File

= Zachary Community Schools shall maintain permanent records of each
student's placement, K-12. Each record shall be kept as part of the
student's cumulative file. Handwritten information should be entered in
black ink, unless otherwise indicated. Information should be current and
legible.

= Record Cards

e Grades K-5 and new elementary students, a green folded FAMILY
DATA, SPECIAL PROGRAM, and TEST INFORMATION card.

e Grades 6-8 and new middle school students, a white SCHOLASTIC
& TEST RECORD card.

e Grades 9-12 and new high school students, a pink SCHOLASTIC &
TEST RECORD card.

o Contents of Cumulative Records

= SID Number on outside of Cumulative Folder

= Home Language Survey Form or Revised 1981 School Registration
Form

= Family Information and Test Record Card. The Scholastic and Test
Record Card must be completed prior to sending it to the receiving
school

= LEAP scores and remediation records; ELDA records if applicable

= Students Health Record must be complete and kept up to date. (in blue
folder) See Immunization Policy.

= Progress reports for elementary level and grade labels for middle and
high school showing course grades for each subject
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= Elementary Parent-teacher Conference records (to be retained until the
first reporting period of the following year; discard prior to entrance in
middle school)

= Middle School Parent-Teacher Conference Record (should be removed

from the cum folder prior to the beginning of the next school year)

504 Records (in red folder)

Special Education documents (in yellow folder)

Intervention and SBLC documentation (in green folder)

The career path portfolio (Act 1124)

L. Due Process

1. Describe the LEA’s policies on due process procedures for teachers, students and
parents as related to student placement for the following:

Reqular education students

e A written request for review of pupil placement decision must be submitted
by the parent, guardian, or appropriate person to the school principal within
five (5) days (exclusive of weekends and holidays) of official notification of
retention or failure of a course. If official notification is given through the
postal services two (2) additional days will be given to insure delivery.

e The Building Level Committee will act on the appeal within five (5) school
days after receipt of the written request. The parents will be notified of the
time of the hearing and may be present.

e The principal will be responsible for notifying the parent(s) or guardian of
this decision within three (3) days.

e Any appeal beyond the Building Level Committee must be submitted in
writing within seven (7) days to be District Superintendent or designee for
review by the Central Office Review Committee.

e Records on hearing(s) held by the Building Level Committee must be
forwarded to the Central Office only where there is an appeal.

e The Central Office Review Committee will act on the appeal within ten (10)
days after receipt of the written request. A final decision will be rendered at
this hearing. The parents will be notified of the time of the hearing and may
be present.

e The District Superintendent or designee will notify the parent(s) of this
decision within three (3) days.

e The decision of the Review Committee shall be final.

Student with disabilities

In the case of the student with a disability, the due process procedures must be
consistent with those described in the approved Individuals with Disabilities Education
Act (IDEA) Part B, LEA Application, and Special Education Policy and Procedure
Handbook.
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Section 504 students

Grievance procedures for 504 students

o0 A written request for review of pupil placement decision must be submitted
by the parent, guardian, or appropriate person to the school principal within
five (5) days (exclusive of weekends and holidays) of official notification of
retention or failure of a course. If official notification is given through the
postal services two (2) additional days will be given to insure delivery.

0 The Building Level Committee will act on the appeal within five (5) school
days after receipt of the written request. The parents will be notified of the
time of the hearing and may be present.

o0 The principal will be responsible for notifying the parent(s) or guardian of
this decision within three (3) days.

0 Any appeal beyond the Building Level Committee must be submitted in
writing within seven (7) days to be District Superintendent or designee for
review by the Central Office Review Committee.

0 Records on hearing(s) held by the Building Level Committee must be
forwarded to the Central Office only where there is an appeal.

0 The Central Office Review Committee will act on the appeal within ten (10)
days after receipt of the written request. A final decision will be rendered at
this hearing. The parents will be notified of the time of the hearing and may
be present.

o0 The District Superintendent or designee will notify the parent(s) of this
decision within three (3) days.

See Appendix L for Due Process Rights for Parents and Students under Section 504,
the Rehabilitation Act of 1973 regarding the child’s identification, evaluation,
educational program and placement.

M. Include any additional local option criteria that may not have been addressed with
the above questions.

The Developmental Skills Checklist (DSC) will be administered to all kindergarteners
at the beginning and end of the school year.

The Dynamic Indicators of Basic Early Literacy Skills (DIBELS) will be administered to
all kindergarten, first, second, and third grade students at the beginning, middle, and
end of the year. Itis intended to help teachers make effective teaching decisions. It is
not intended to determine student promotion or retention.

The lowa Test of Basic Skills is administered to first and second grade students in the
spring of the school year.
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Admission of International Exchange Program Students

This policy applies to international exchange program students from other countires
that are sponsored by approved foreign exchange agencies.

1. Agency requirements

a. Foreign exchange agencies must be registered with the Director of
Accountability, must be listed by the Council for Standards on International
Education Travel, and must be approved by the U.S. Information Agency to
qgualify for J-1 Visas.

b. The contract used by the sponsoring agency between sponsor and student
must be on file and approved by the Director of Accountability

c. The sponsoring agency must have a local representative who resides within
20 miles of the Zachary Community School District, and who is available to
meet with school personnel, the student, and the host family.

2. Student Requirements

a. The exchange student must reside with a legal resident of Zachary
Community School District.

b. The student must possess a J-1 visa.

c. As of September 1 of the program year, the student must meet junior
placement status.

d. The student must not have received a high school diploma or its equivalent
from his/her home school.

e. The student must have a cumulative grade point average of 2.0 or above for
the previous two years of study.

f. As required by the International Exchange Agencies, the student must have
sufficient knowledge of the English language to produce effective oral and
written communication, to use instructional materials and textbooks printed in
English, and to function in the regular education program without special
services such as Special Education or English as a Second Language. A
letter of recommendation from an English/language teacher endorsing the
student's proficiency in English must be included in the application materials.

g. An official transcript from the student's home school must be sent to and

received by Zachary High School by August 1 of the student's attendance
year in order to determine placement.
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U Students will be placed in grades according to Carnegie unit totals as
indicated in ZCSS Parish Pupil Progression Plan.

O No student will be classified as a 12™ grader for the purpose of receiving a
diploma unless all Carnegie unit requirements (minimum of 4500 minutes of
instruction per .5 Carnegie unit) for Louisiana high school graduation can be
met by the spring graduation date.

O Students must meet all state and local requirement for graduation.

h. All exchange students must schedule English Il (which includes the study of
American Literature), American History, Math, and Science.

i. By August 1 of the attending year, the student must present the following
documents to Zachary High School with a request to attend Zachary
Community Schools:

J-1 visa

Health and immunization records

Evidence of health and accident insurance for duration of stay

The name, address, and phone numbers of the student's own parents/
guardians, the host family, and the local exchange program representative.
Two character references from the home school

A notarized temporary custody agreement between the exchange student's
parents/guardian and the host family

U Official transcript from student

o0 0OD00Oo

3. Suspension, Revocation, or Dismissal

Exchange organizations, host families, and/or exchange students found in non-
compliance with the above policy of the Zachary Community School Board are
subject to having their relationship with the district terminated. Exchange students
are subject to the same discipline policies to which regular students must adhere.
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SECTION IV

REMEDIATION

Legal Authorization

R.S. 17:24.4(G) provides that those students who fail to meet required proficiency levels
on the State administered criterion-referenced tests of the Louisiana Educational
Assessment Program shall receive remedial education programs that comply with
regulations adopted by the State Board of Elementary and Secondary Education.

R.S. 17.394 — 400 is the established legislation for the remedial education programs.
A program of remedial education shall be put into place by local parish and city school

systems following regulations adopted by the State Board pursuant to R.S. 17:24.4. All
eligible students shall be provided with appropriate remedial instruction (R.S. 17:395A).

Purpose

The intent of remedial educational programs is to improve student achievement in the
grade appropriate skills identified as deficient on the State’s criterion-referenced testing
program for grades 4 and 8 and the Graduation Exit Examination (R.S. 17:395 B and
SBESE Policy).

State Mandatory Requirements

Any public elementary or secondary student, including a student with a disability
participating in LEAP, who does not meet the performance standards established by the
Department and approved by the State Board, as measured by the State criterion-
referenced test, shall be provided remedial education. (R.S. 17:397)

A. For the Graduation Exit Examination (GEE), 50 hours of remediation shall be
provided to students in each content area (English language arts,
mathematics, science, and social studies) they do not pass.

B. Remediation in the form of summer school (50 hours of instruction per
subject) shall be provided to both 4™ and 8" grade students who score at the
Approaching Basic or Unsatisfactory achievement level on the spring LEAP
(English Language Arts and/or Mathematics) tests.

e Summer remediation and end-of-summer retests must be offered by

school systems at no cost to students who did not take the spring LEAP
tests or who failed to achieve the required level on LEAP.
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e All students with disabilities who participate in LEAP testing should receive
services along with regular education students in summer programs, with
special support provided as needed.

e Students with disabilities who participate in LEAP Alternate Assessment,
Level 1 (LAA 1), are not eligible to attend the LEAP summer remediation
programs.

e Students with disabilities who participate in LEAP Alternate Assessment,
Level 2 (LAA 2), are eligible to attend LEAP summer remediation
programs.

C. Remediation shall be provided to students who score at the “Unsatisfactory”
level on the LEAP Science and Social Studies tests.

D. Remediation is recommended for 4™ and 8" grade students who score at the
“Approaching Basic” level on the LEAP Science and Social Studies tests.

The plan for remedial education programs is to be developed according to the

“Regulations for the Implementation of Remedial Education Programs Related to the
LEAP/CRT Program” The projected program is to be included in this section.
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