ZACHARY COMMUNITY SCHOOL BOARD
POSITION DECRIPTION

JOB TITLE:
 Carpenter
REPORTS TO:   Maintenance Manager
SCOPE OF RESPONSIBILITIES:

Constructs, erects, installs, and repairs structures and fixtures of wood, plywood, and wallboard, conforming to local building codes, by performing the essential duties and responsibilities.
PERFORMANCE RESPONSIBILITIES/ESSENTIAL FUNCTIONS:

· Studies blueprints, sketches, or building plans for information pertaining to type of material required, such as lumber or fiberboard, and dimensions of structure or fixture to be fabricated
· Selects specified type of lumber or other materials
· Evaluates safety status of buildings and make repairs
· Operates power tools and hand tools
· Assembles cut and shaped materials and fastens them together with nails, dowel pins, or glue
· Erects framework for structures and lays sub flooring
· Builds stairs and ramps and lays out and installs partitions and cabinetwork
· Covers sub floor with building paper to keep out moisture and lays hardwood, parquet, and wood-strip-block floors by nailing floors to sub floor or cementing them to mastic or asphalt base
· Fits and installs prefabricated window frames, doors, doorframes, weather stripping, interior and exterior trim, and finish hardware, such as locks, letter drops, and kick plates
· Constructs forms and chutes for pouring concrete
· Occasionally responsible for assigning activities to other employees
· Performs other duties as required or assigned
WORK ENVIRONMENT

· Work in a climate-controlled environment adhering to School Board energy policy and in the outside areas which are subject to climatic extremes

· The employee is frequently exposed to fumes or airborne particles  
· The noise level in the work environment may be loud 
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COMMUNICATION SKILLS:
· Ability to read and interpret documents such as safety rules, operating and maintenance instruments, and procedures manuals

· Ability to write and speak effectively
EQUIPMENT USED:

· Ability to successfully operate appropriate machines and equipment
PHYSICAL INVOLVEMENT:

· Standing, walking, reaching, bending, climbing and lifting are required
MENTAL INVOLVEMENT:

· Must be able to understand and interpret written and verbal instruction
HUMAN RELATIONS:

· Must be able to work cooperatively with personnel. 
· Must be able to respond appropriately to supervision and accept commendations and recommendation

· Must demonstrate sensitivity and understanding in interpersonal relations with persons of diverse cultures and backgrounds
QUALIFICATIONS:

· To perform this job successfully, an individual must be able to perform each essential duty satisfactorily

· Two to four years job related experience or equivalent combination of education and experience
TERMS OF EMPLOYMENT:

12 month employee
EVALUATION:

This position shall be evaluated in accordance with the Zachary Community School Board Personnel Accountability Plan.
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NOTE: This job description is a summary of the primary duties and responsibilities of the position. It is not intended to be a comprehensive listing of all duties and responsibilities. The Zachary Community School Board reserves the right to change this description at its discretion.
REVIEWED AND AGREED TO BY:

___________________________________



_________________


Applicant’s Signature






Date

__________________________________________


         Print Name

