Zachary Community School Board

Position Description

JOB TITLE:  Computer Instructional Paraprofessional
REPORTS TO:  Designated Administrator/Supervisor
SCOPE OF RESPONSIBILITIES:

The Computer Instructional Paraprofessional shall be responsible for the effective management of the computer lab to which he/she is assigned. The Computer Instructional Aide shall provide follow-up computer assisted instruction to students according to school, state and local policy.
PERFORMANCE RESPONSIBILITIES/ESSENTIAL FUNCTIONS:
· Plans computer related activities with classroom teacher and Sysop
· Coordinates the work and activities of students in the lab
· Collects and displays pupil’s work
· Provides opportunities for student involvement in the lab
· Gives positive feedback to students
· Remediates one student, small groups or whole group activities
· Informs teachers and students of student progress
· Takes appropriate actions to protect equipment
· Maintains an environment conducive to learning
· Maintains laboratory management
· Assists with implementation of programs and proposed software
· Assists in the assessment of students progress
· Performs other related computer lab duties as assigned
PHYSICAL INVOLVEMENT:
The Computer Instructional Paraprofessional should be able to perform these physical activities: standing, walking, reaching, bending and lifting 10 pounds is sometimes required. Must be able to operate computer equipment.
MENTAL INVOLVEMENT:
Must be able to understand and interpret written and verbal instructions. Must keep accurate, up-to-date records. Must be able to comply with state and parish regulations.
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HUMAN RELATIONS INVOLVEMENT:
The Computer Instructional Aide must be alert, sensitive, and able to work cooperatively with students, parents, school personnel and the community. Must be able to respond appropriately to supervision and accept commendations and recommendations. Must demonstrate sensitivity and understanding in interpersonal relations with persons of diverse/cultural backgrounds.
MINIMUM QUALIFICATIONS:
Must be a high school graduate and must pass a Paraprofessional Praxis test with a score of 450.
HOURS WORKED:
The workday consists of teacher hours at the assigned school site according to School Board policy.
TERMS OF EMPLOYMENT:
9 month employee

SALARY:
Teacher Aide/8 hours
EVALUATION:
Shall be evaluated in accordance with the Zachary Community School Board Personnel Accountability Plan.
NOTE:  This job description is a summary of the primary duties and responsibilities of 
the position.  It is not intended to be a comprehensive listing of all duties and                                           responsibilities.  The Zachary Community School Board reserves the right to change this description at its discretion.
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