Zachary Community School Board
Position Description

JOB TITLE:  Custodian
REPORTS TO:  Designated Administrator/Supervisor
SCOPE OF RESPONSIBILITIES:

Responsible for the safety, security, cleanliness and appearance of the school campus
PERFORMANCE RESPONSIBILITIES/ESSENTIAL FUNCTIONS:
· Opens building(s) in the morning, secures building(s) in the afternoon
· Meets daily with principal concerning condition of physical plant 
· Reports vandalism to principal immediately
· Assigns daily work tasks to janitorial personnel; follow-up on completion
· Requisitions janitorial supplies and equipment as needed
· Initiates work requests as required
· Maintains accurate inventory of all school owned tools and janitorial equipment and is responsible for the condition of the inventory
· Annually evaluates janitors in cooperation with the principal
· Checks for operation of heating and/or air conditioning equipment and reports any malfunction
· Maintains cleanliness of rooms, halls, main entrance and restrooms in accordance with work schedule
· Maintains cleanliness of rooms, halls, main entrance and restrooms in accordance with work schedule
· Maintains the grounds and overall physical appearance of the school site
· Performs light maintenance functions and makes minor repairs including, but not limited to, painting, mowing, changing light bulbs and glass(window) replacement
· Responsible for setting up “Preventative Maintenance Schedule” for school site 
· Oversee the training of all janitors to ensure jobs are performed efficiently and effectively
· Assists or schedules assistance in cafeteria/kitchen area during meal service times or as requested when groceries arrive
· Other duties as assigned by the principal
WORK ENVIRONMENT/HOURS WORKED:

· Must work in a variety of settings, dependent upon the students’ programs needs

· The primary work area; work will be in the home-based school and classroom and in outside areas as assigned
· Other work environments required may be in or outside the community

Custodian
Page 2 of 3
COMMUNICATION SKILLS:
· Must be able to effectively communicate in Standard English both orally and in writing. Communication must be commensurate with age and skill of listener
· Must be able to accurately compile and access data via a variety of means, summarize information, and provide written reports

· Work in climate-controlled environment as well as outside areas which are subject to climatic extremes (hot/cold weather)

· Work day consists of hours assigned by principal/superintendent

EQUIPMENT USED:

Ability to successfully and safely operate appropriate machines and equipment
PHYSICAL INVOLVEMENT:
· Standing, walking, reaching, bending, climbing and lifting 60 pounds is required
MENTAL INVOLVEMENT:
· Must understand and interpret written and verbal instructions.   
· Must be able to work independently with minimal supervision.  
· Must have the ability to maintain accurate records. 
· Must possess sufficient interpersonal skills to function compatibly with others
HUMAN RELATIONS INVOLVEMENT:
· Must be able to interact positively and be empathetic to students and parents
· Must be able to respond positively to supervision and to accept commendations and recommendations
· Must demonstrate sensitivity and understanding in interpersonal relations with persons of diverse cultures and backgrounds
MINIMUM QUALIFICATIONS:
· High School or equivalent education.  
· Ability to perform routine manual tasks in the care, cleaning and general maintenance of school buildings and equipment

· Possess basic knowledge of cleaning materials, methods of cleaning equipment and tools used to perform such work
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TERMS OF EMPLOYMENT:
12 month employee
EVALUATION:
Shall be evaluated in accordance with the Zachary Community School Board Personnel Accountability Plan.
NOTE:  This job description is a summary of the primary duties and responsibilities of 
the position.  It is not intended to be a comprehensive listing of all duties and                                           responsibilities.  The Zachary Community School Board reserves the right to change this description at its discretion.

REVIEWED AND AGREED TO BY: 
______________________________



_____________
                     Applicant’s Signature


                                           Date
__________________________________________



Print Name

