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NOTICE OF RESIGNATION DUE TO RETIREMENT 
This is official notification that I am resigning my position as

___________________________________________________

Title of Position

at

____________________________________________________

Location

With Zachary Community School Board due to retiring, effective
___________________________________________________
Date

Please be reminded that if for some reason rescission of retirement is requested, your resignation could remain in effect.

_____________________________________

________________________

Print Name of Employee




Employee ID Number

_____________________________________

_________________________

Signature of Employee




Date of Signature
xc: Employee

      School Principal 

      Employee Personnel File







An Equal Opportunity Employer
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