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ZACHARY ELEMENTARY SCHOOL
20112012

Dear Students and Parents,

Welcome to Zachary Elementary School!

This Student/Parent Handbook has been prepared to foster a
good working relationship between the school, students and
parents. This handbook outlines our expectations by clearly
explaining rules, procedures and other school information.
Please read it carefully and refer to it as needed.

We look forward to a successful school year with the contin-
ued support of our parents and the Zachary community.
Please do not hesitate to contact the school at 654-4036 if we
can be of assistance to you.

Jennifer Marangos
Principal

Office Staff

Jennifer Marangos — Principal

Trudy G. Johnson — Assistant Principal
Kim Heikes — Secretary

Michelle Clement- Clerk
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ZACHARY COMMUNITY SCHOOL BOARD

VISION STATEMENT
Zachary Community School System is recognized as a model of
excellence serving all citizens

ZACHARY COMMUNITY SCHOOL BOARD

MISSION STATEMENT
The mission of the Zachary Community School Board is to assist
every student in reaching his or her maximum potential through
high-quality instruction and good stewardship of community re-
sources.

Adopted July 22, 2004

ZACHARY ELEMENTARY MISSION STATEMENT
In partnership with parents and the community, and with
the belief that all children are capable of success, we, the
teachers and staff at Zachary Elementary School, commit to:
foster each child’s full academic potential; build each child’s
self-esteem; and empower each child to become a respon-
sible, respectful, and contributing citizen.

ZACHARY ELEMENTARY BEHAVIORAL EXPECTATIONS
Zachary Elementary Mustangs racing toward success with
respect, safety and responsibility.
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Please detach and return to your child’s teacher.

Zachary Elementary Student/Parent Handbook 2011-2012

| have received a copy of and have read the Zachary Elemen-
tary School Handbook.

Parent/Guardian Signature

Signature of Student

Print Name of Student

Grade

Teacher

Date
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SCHOOL HOURS
School begins at 8:30 a.m. and dismisses at 3:25 p.m.

SCHOOL ATTENDANCE

School attendance is very important. Pre-K through Eighth Grade
students will not be allowed to exceed ten (10) absences each
school year in accordance with state law and the school board
policy. Exception can be made only in the event of extended per-
sonal iliness as verified by a physician within 5 days of a student’s
return and/or other extenuating circumstances as approved by the
Zachary Community System’s Supervisor of Child Welfare and At-
tendance, in consultation with the Principal. Absences of up to two
consecutive school days due to personal iliness or serious illness
in the family may be validated by a parent written excuse note. If a
student is absent for three (3) or more consecutive days, a student
must present a note from a physician, nurse practitioner, or dentist
to be excused. These new guidelines will not allow students to be
excused for vacations or other family trips. A student who misses
more than 10 days of school. excused or unexcused, will be re-
tained. Students with documentation of extenuating circumstances
may appeal that decision to the district’'s Director of Child Welfare
& Attendance. If a student is absent due to illness, a note from the
parent must be sent within 5 days following the students return to
school. A child recovering from a mild illness will be excused from
P.E., if a parent sends a note. If your child needs to be excused
from P.E. for more than a couple of days, please send a note from
your child’s doctor.

ARRIVAL

Students must not arrive before 8:10 a.m. as there will be
no teachers on duty before that time.  Car riders should arrive
and depart using the front entrance on 39th Street. Bus riders will
be unloaded on the Hemlock Street side of the school. A school
crossing guard will be stationed at the corner of 39th Street and
Hemlock. Students walking or riding their bikes should cross ONLY
at this location.

Upon arrival, students are to report to class. Students who
eat breakfast at school are to eat breakfast first and then report to
class

TARDY
Students are tardy if they arrive to school after 8:30 a.m. Students
arriving late to school must report to the Attendance Office and re-
ceive an ADMIT SLIP. Students with four unexcused tardies will be
sent to the CAT room for 30 minutes. Students who are habitually
tardy will be referred to the Child Welfare and Attendance Office.
All tardies are processed through the office; the disposition of tardy
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cases will be handled according to the discipline policy of the Zach-
ary Community School Board.

Note: All tardies will be unexcused unless the tardy is accompanied
by a doctor’s excuse. If a student reports tardy to school with a pa-
rental excuse, that student will be allowed to make up missed work.
However, the tardy will still count toward the student’s total.

DEPARTURE
The procedures for dismissal must be adhered to for the safety and
protection of all students. Bus riders will board buses on the Hem-
lock side of the school. Walkers will depart from the Hemlock side
of the school only after the buses have departed. Parents who pick
their children up in the afternoon will pick them up from the front of
the school (39th Street) in the car rider line. Car riders may not be
picked up by walk-up parent. Anyone picking up a car rider must
have a school issued “orange card” with them in the car. Without
it, the driver will be asked to come inside to check out the student.

Students must be picked up from the carpool by 3:40 each af-

ternoon. Students not picked by 3:40 will be sent to Extended
Day at a cost of $5 for each 30 minutes they are left.

Written permission is required anytime a student’s usual de-
parture routine is changed. Phone calls will not be accepted.
An email to the child’s teacher will not suffice for “written per-

mission” as the teacher may not be able to check their email
prior to dismissal. All students are to report home immediately

after school. The school is responsible for students from the time
they leave home until they return home in the afternoon.

CHECKOUT
Circumstances may require a parent to pick up their child from
school early. Please do not call the office and ask that students
be called out of class and to be waiting in the office for the parent
to arrive. This interrupts valuable instructional time. Parents need
to allow minutes for their child to be called out of class and arrive
at the office. Parents must sign the child out through the office on
the appropriate form. Persons 17 years of age and younger are
not permitted to check out students. Persons not listed on
the registration and/or emergency card will not be allowed to
check out the child without written parent or guardian permis-
sion. Please do not check your child out early unless it is an
emergency or medical need. Only students checking out early
for an emergency or medical need will be allowed to make up
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missed work. Students with four unexcused checkouts will
be sent to the CAT room for 30 minutes. Check outs should be

made prior to 2:50 p. m..

BUS PRIVILEGE

The privilege of riding the bus is conditional on proper behavior
and observance of rules and regulations. Behavior on the school
bus that is detrimental to health and safety of passengers may re-
sult in bus privileges being denied.

All disciplinary problems which develop on a school bus traveling
to and from school will be handled by an administrator. A student
can be removed immediately from a bus if he or she is disrespect-
ful to the driver, fights, curses, or causes any kind of disturbance
on the bus that will endanger the safety and health of others. When
a student is removed from the bus, the parent will assume the re-
sponsibility of getting the student to and from school. In addition,
students suspended from the bus must be picked up in a timely
manner. Late pick-ups will result in a suspension from school for the
remainder of the bus suspension.

Students may be subject to the following consequences for mi-
nor offenses:

 1st Offense: Student will be warned and counseled by
the bus driver.

» 2nd Offense: A conference with the student and the par-
ent/guardian will be held.

» 3rd Offense: Student will be denied bus transportation
for 3-5 days.

« 4th Offense: Permanent suspension for the school year
from all bus transportation.

BUS PASSES
A written note from parents is required when students need to ride
a different bus. This note should be signed by one of the adminis-
trators and presented to the driver at boarding time. A bus change
request must be completed through First Student (654-9994) if a
student will be riding another bus for an extended period of time.

EMERGENCY FORMS: CHANGE OF ADDRESS/PHONE
ALL STUDENTS MUST TURN IN AN EMERGENCY CARD. It
is imperative that the school be able to reach the parent or guard-
ian at anytime during school hours in case of an emergency and/or
a discipline situation. Contact the school office with change of ad-
dress and new proofs of residence, new telephone numbers, per-
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sons authorized to pick up your child, etc. Please keep your child’s
Emergency Card current. Persistent problems in reaching parents
will result in referral to the Office of Child Welfare and Attendance.

EMERGENCIES

In the event a child becomes seriously ill and parents or the des-
ignated person cannot be reached, he/she will be taken to Lane
Memorial Hospital at the parent’s expense.

In the event of an emergency school closure, radio and TV stations
will keep the public informed. Parents may also receive a call from
the district’s phone system. In order to keep communication lines
open, do not call the school. We will dismiss school only when noti-
fied by the Zachary Community School Board

CAFETERIA
Both breakfast and lunch are served each day. The cost of break-
fast will be $1.25 for full price and $.30 for reduced price for all
grades. Lunch is served at a cost of $1.75 per day for full price and
$.40 per day for reduced lunches. Non student meal prices are
$2.00 for breakfast and $3.35 for lunch.

Children may bring their lunch to school with the understanding that
it must be eaten in the cafeteria. Lunches from commercial es-
tablishments. (McDonald’s. Taco Bell. Burger King etc.) MAY
NOT BE BROUGHT. Soft drinks in bottles or cans are not al-
lowed in the cafeteria.

METHOD OF PAYMENT
On-line credit card, cash or check (Checks will be accepted through
May 1, 2012). Checks should be made payable to Zachary Com-
munity School Board Child Nutrition Program. Write one check per
child. In the memo section of the check, write the student’s name
and point of service LUNCH NUMBER, if known.

Place cash payments in a sealed envelope that is labeled with the
student’s name, purpose for which money is intended, and amount
of cash or check sent. Prepayment for meals by the week, month,
or year is recommended.

NO SCHOOL MEAL CHARGES WILL BE PERMITTED.
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FREE/REDUCED PRICE MEAL APPLICATIONS
Parents are to fill out ONE APPLICATION PER FAMILY. The com-
pleted application form should be returned to the cafeteria manager
at the school where your youngest child is enrolled.

Those students who received free or reduced price benefits last
year will begin the new school year on the same status.

However, by September 21, 2011, a new application must be sub-
mitted and processed for the 2011-2012 school year, in order for
benefits to continue.

2011-2012 MEAL PRICES
The following is a list of the number of eating days in each
month and the cost of breakfast and lunch for the month (regular

and reduced). Holidays are not included in the number of days.

LUNCH BREAKFAST
Full Price | Full Price | Reduced Full Price | Reduced
Elementary| Secondary |All Grades| Adults |All Grades |All Grades| Adults
Month [ #ofDays | $1.75 $200| S$.40| $335 $125] $.30] $200
Aug. |15 $26.25 $30.00 $6.00 | $50.25 | $1875| $4.50 | $30.00
Sept. |21 36.75 42.00 8.40 70.35 26.25 6.30 42.00
Oct. 19 33.25 38.00 7.60 63.65 23.75 5.70 38.00
Nov. [17 29.75 34.00 6.80 56.95 21.25 5.10 34.00
Dec. |14 24.50 28.00 5.60 46.90 17.50 4.20 28.00
Jan. |17 29.75 34.00 6.80 56.95 21.25 5.10 34.00
Feb. 19 33.25 38.00 7.60 63.65 23.75 5.70 38.00
Mar. 22 38.50 44.00 8.80 73.70 27.50 6.60 44.00
Apr. 15 26.25 30.00 6.00 50.25 18.75 4.50 30.00
May 16 28.00 32.00 6.40 53.60 20.00 4.80 32.00
Total 175 $306.25 $350.00 | $70.00 | $586.25 | ¢oqg75 | $52.50 | $350.00
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HOME / SCHOOL COMMUNICATION

One of the most important things we can do to help children
grow academically is to communicate regularly with parents. There
are several ways we do this:
1. Student work papers are sent home every two weeks. Be sure
to sign this envelope and return it to school within two days. We
encourage you to add your comments to the cover sheet in each
packet.

**These are the dates papers will be sent home**

September 1, 15 & 29 October 13 & 27 November 10
December 1 & 15 January 19 February 2 & 16
March 1, 15 & 29 April 26 May 10

2. Report cards will be given at conferences or sent home at the
end of each nine week period.
** Progress Reports will be sent home the following dates:

September 15 November 10 February 8  April 18
** Reports cards will be sent home the following dates:
October 19 January 11 March 21 May 22

3. Newsletters will be sent home monthly.

4. We welcome visits from our parents; however, we require a 24
hour notification to observe in the classroom. You may call the of-
fice to set up an appointment. This is not conference time.

PARENT / TEACHER CONFERENCE

Students will be released at 1:05 p.m. on Early Dismissal dates so
that parent/teacher conferences can be held. In addition, there will
be no school on October 11, 2011 to accommodate parent confer-
ences. All parents will be contacted to schedule a conference for
the first nine weeks. Please make every effort to attend this confer-
ence. Conferences after that will be held on an as-needed basis or
at parent request.

The 2011-2012 early dismissal dates for parent / teacher confer-
ences are:
October 11, 2011 (Conference Day- Students do not attend)
December 16, 19, 20, 2011 (Early Dismissal-Conference days)
May 18, 21 & 22, 2012
(Early dismissal only-No Parent Conferences)

PARENTAL INVOLVEMENT / HOMEWORK
Homework promotes the development of self-discipline, good
study habits, a sense of responsibility, mastery of skills, and com-
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prehension of subject content. Itis assigned on a regular basis and
will vary according to the grade, subject, and instructional needs of
the student. Providing a place and time for study and letting your
child know that homework is his job and you expect it to be done
is one of the most important ways for parents to be involved in
school.

PARENT TEACHER ORGANIZATION (ZEPTO
We encourage you to be part of the Parent Teacher Organization.
The cost is $5 per child or $15 per family.

TEXTBOOKS
Textbooks are furnished by the State of Louisiana for the student’s
use at the beginning of the school year. Each teacher must ac-
count for each book issued to a student. The student must either
return issued book(s) in a usable form or pay the full price for re-
placing the book(s).

If a book has been damaged beyond normal wear the student must
pay damages as follows:

a. A fine will be assessed for slightly damage books,
based on the years of service of the textbooks.

b. For fairly severe damage such as writing that cannot
be removed, or nonessential pages being torn out,
the student pays the total cost and may keep the
book.

c. For severe damage such as essential pages torn out
and/or spine is broken; the student pays full cost of
the book and may keep the book.

d. If the student fails to return the textbook assigned,
full replacement cost must be paid for that book.

PARTIES AND HOLIDAYS
Each class will be allowed three parties school-wide that in-
volve refreshments and are held during school time. These parties
are Christmas, Easter, and End of the Year.
*Student birthday parties, etc., cannot be held at school*
School Holidays are as follows:

Labor Day.......ccccceccceeiieeeeeeeeiie, Monday, September 5, 2011
FallBreak........oovvvviiiiiiiins Monday, October 10, 2011
Teacher In-Service.........cccoeiiiinii.. Tuesday, October 11, 2011

(Students do not attend school)
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Thanksgiving Holidays............cccc........ Monday, November 21, 2011
through Friday, November 25, 2011

Christmas Holidays............cccc...... Wednesday, December 21, 2011
through Tuesday, January 3, 2012
Teacher In-Service.........c.cocoeeenn. Wednesday, January 4, 2012

(Students do not attend school)
Thursday, January 5, 2012
(Students do not attend school)

Martin Luther King Day.............ccoceveeee.e. Monday, January 16, 2012

Mardi Gras Holidays............ccccuvveeeeeennn. Monday, February 20, 2012
through Tuesday, February 21, 2012

Easter Holidays..........ccco Monday, April 2, 2012

through Tuesday, April 9, 2012

DISCIPLINE

Discipline is of vital importance to the educational structure.
It is the training that develops self-control, character, order, and ef-
ficiency. Itis the key to good conduct and proper consideration for
other people. Disorderly conduct in school, on the school play-
ground, on the school bus, or traveling between school and home
will not be tolerated.

In order to guarantee all students at Zachary Elementary an
excellent learning climate, students are expected to follow school
and class rules.

The following behavioral expectations, school and general
classroom rules have been adopted by the faculty. Specific class-
room rules and consequences (both positive and negative) will be
sent home by each classroom teacher.

ZACHARY ELEMENTARY SCHOOL

BEHAVIORAL EXPECTATIONS
Zachary Elementary Mustangs racing toward success with respect,
safety and responsibility!

Schoolwide Rules:

. Attend school daily and be on time.

2. Be a good citizen by working hard and doing your best.
3. Treat others and school property with respect.
4
5

N

. Walk quietly to your destination.
. Be courteous to everyone.

General Classroom Rules:
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. Listen and follow directions.

. Keep hands, feet, and other objects to yourself.

. Remain in your seat unless you have permission to do otherwise.
. Bring necessary materials to class.

. Be respectful and courteous of/to others.

. Do not fight.

. Have respect for authority.

NO O~ WN -

In order to encourage appropriate behavior and ensure the safety
of all students, those children with less than a “C” in_conduct will
not be allowed to participate in special activities. These activities
include but are not limited to field trips, programs. and parties.

Negative consequences within the classroom will include warning,
an X in the student’s conduct folder, loss of recess, and calls to
parents. After four infractions within one day or a severe disruption,
the student may be sent to the office.

Positive consequences include stickers, working/behavior charts,
free time, movies, treats, homework passes, positive home notes,
mighty mustang slips, the Mustang Manners program, verbal praise,
pats on the back, being named special helper, positive calls to par-
ents, honors, and awards.

SCHOOL-WIDE DISCIPLINE PLAN
Effective school-wide discipline requires participation and coopera-
tion from parents, students, teachers, and the administration. This
plan is initiated when attempts to correct inappropriate behavior by
negative consequences or positive acknowledgment of suitable be-
havior have failed. (This plan excludes Zero Tolerance offenses).

Upon the first referral to the office, the student is counseled by the
principal or assistant principal, given time out of the classroom, and
the parent is contacted. Consequences of future infractions are
discussed at that time. The parent is encouraged to take action to
resolve the display of inappropriate behavior.

The second referral initiates an immediate conference between stu-
dent, parent, teacher, and principal before the student is allowed
to return to school. The student is not allowed to return until the
conference has been concluded. The consequences are discussed
for future infractions.

The third referral constitutes a suspension.
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Infractions and consequences are described in the Zachary Com-
munity School System’s Student Rights and Responsibilities Hand-
book.

CHARACTER TRAINING ROOM (CAT ROOM)

The purpose of the Character Training Room is to provide an al-
ternative to suspension whereby a student who has committed a
minor infraction at school will be able to remain in school and be
given an opportunity to modify his/her behavior through discipline
activities, counseling, class work assignments, encouragement,
and parental/guardian contacts.

PROMOTION POLICIES FOR GRADE 2 AND 3
1. Readiness for the next grade will be determined by proficiency
of skills according to the criteria defined by Zachary Community
School District Pupil Progression Plan.
2.To be promoted in grades 2 and 3, a student must have an annual
average of 67% in reading and mathematics and two other subjects.
Students who have not mastered at least 67% will be referred to the
SBLC for consideration of alternatives to retention.
3.Promotion or retention will be determined by the SBLC for stu-
dents who have a D or F in reading or math for the 3rd or 4th nine
weeks.
4.At the end of second and third grade the student is expected to
be able to read and understand grade appropriate vocabulary, high
frequency words and grade appropriate math skills in order to be
promoted.
5. Parents will be given a review of their child’s progress at each
conference period and will be required to be a part of the team to
plan interventions to accelerate progress when needed.
6. Elementary students, K-8, shall not be absent more than 10 days,
EXCUSED AND UNEXCUSED, to be promoted to the next grade.
The responsibility for a student attending school lies with the par-
ents or the legal guardian. If the student is chronically absent or
chronically late (tardy) to school, the parent and/or student shall
be referred to the Office of School and Home Relations (Child Wel-
fare and Attendance). If attendance does not improve, the parent
shall be referred to the Zachary City Prosecutor and Zachary City
Court.
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GRADING SCALE FOR REGULAR CLASSES
Grade Percentage
100-93

92-85

84-75

74-67

66-0

Moo w>

.REGULAR INSTRUCTIONAL PROGRAM COURSES
Classroom teachers provide instruction in the following areas:
Reading, Social Studies, Language Arts, Science, Spelling, and
Mathematics.

ANCILLARY SERVICES
Ancillary teachers provide instruction in the following areas:
Library, Computers, Music, Guidance, Speech, Physical Education,
Spanish and Art.

STUDENT RECOGNITION
Our students are honored for grades, conduct and work habits, ser-
vice, personal growth, citizenship, and attendance.
1. At the end of each nine weeks grading period, students are rec-
ognized for achieving A’s and B’s in academic subjects and/or A’s
and B’s in conduct and work habits through Honor Roll Incentive
Programs and Champions of Conduct.
2. “Champions of Conduct” is an incentive program designed to
reward students who have achieved an “A” in conduct regardless
of academic performance. Incentives are determined each nine
weeks.
3. The “Mighty Mustang” box is a container which houses good
notes from staff members. On Fridays, Mighty Mustang slips are
drawn and those students receive a small prize.
4. End of the year Honors Day awards include honor roll all year,
reading achievement, special academic growth, subject area
achievement, courtesy, and attendance. Additional awards, such
citizenship, will be awarded to deserving students.

SCHOOL FEES
Teachers will make a collection at the beginning of each school year
and upon the registration of new students to cover the cost of con-
sumable supplies and workbooks used during the school year. The
fees are $50.00 for all grades. Other charges may be assessed for
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special projects, field trips, parties or programs throughout the year.
Refunds may not be available for students not allowed to partici-
pate due to chronic behavior concerns. Students owing cafeteria or
supply fees will not be allowed to pay for field trips or special school
activities until all debts are cleared.

SNACK SALES
Snacks will be sold on an as announced basis. Students will be
responsible for their own money.

STUDENT DRESS CODE AND UNIFORM POLICY
All Zachary Community School students are required to wear a
standard school uniform for the 2011-2012 school year.
The uniform will consist of the following items:

Uniform Shirts

The uniform shirtis a navy blue or white, knit, short-sleeved or long-
sleeved golf-style shirt with a collar. Shirts must be tucked into the
pants and must be long enough to stay tucked when the arms are
raised over the head. The style should be pullover, with buttons at
the top. Shirts should not be excessively stained, faded, or frayed
and will not have holes or cuts.

Only white undershirts may be worn. Decals and other colors may
not show through the material of the uniform shirt.

Uniform Slacks

Uniform slacks must be khaki. They should be a style worn at the
waist and must have belt loops. They may not be rolled at the waist
or ankle, nor may they be gathered by elastic at the ankle. Pants
made of denim, corduroy, or any stretch fabric are prohibited. No
slacks with pockets below the hips or wind pants may be worn.
Tight-fitting pants are unacceptable. No frayed hems on slacks will
be allowed. All pants must be worn with a solid-black, brown, cor-
dovan, or navy belt. Belts must be visible. Length of slacks must
be to the top of the shoe

Uniform Skirts

Uniform khaki skirts, skorts, and jumpers may be worn by girls only.
Skirts must be loose fitting and the length must be at least to the
knee. Uniform shorts may be worn by boys and girls. Shorts may

18 2011-2012 Zachary Elementary School Student Handbook



not be more than 3” above the knee. Tights or socks may be worn

under jumpers or skirts; pants and footless leggings may not be
worn under skirts or jumpers.

Shoes

Shoes with closed toe and closed heel are required. Loafers, ox-
fords, and athletic style shoes are acceptable. Sandals, boots, flip
flops, house shoes, slippers, and similar types of shoes are not ac-
ceptable. Shoes with excessively high heels or excessively raised
shoes are not permitted for safety reasons. Students may wear rain
boots on rainy days only.

Socks must be worn and they must be visible. Socks must be solid
white, dark blue, black or brown.

Over Garments

A uniform sweatshirt (pullover or zip-up without a hood) or sweater
in navy may be worn during cold weather. Large logos on sweat-
shirts or sweaters are not acceptable. Coats or jackets may be worn
outside during cold weather.

Dress and Grooming Code

1. Caps, hats or head coverings are NOT ALLOWED on campus.

2. Hair color and styles that are a distraction to the learning environment
are not permitted. (Writings, colorings, symbols, carvings, feathers or MO-
HAWKS etc. will not be allowed.)

3. Male students are not allowed to wear earrings (or straws to preserve
the pierced hole).

4. Students should not wear chains, leather necklaces or other jewelry
which may cause injury during physical activities.

5. Sunglasses are not to be worn on school grounds, unless accompa-
nied by a doctor’s order, which must be presented to an administrator for
approval.

6. Pictures or writing on book sacks, purses, jackets, etc. of an offensive,
derogatory, or obscene nature is prohibited at school.

Note: Students whose grooming or clothing is inappropriate will be sent
to the CAT room and will be allowed to call home to make the proper
adjustments. Refer to Zachary Community Schools Student Rights and
Responsibilities Handbook and Discipline Policy for uniform disciplinary
procedures. Students violating set dress and grooming policies may also
be subject to further disciplinary action. Regular school dress policies may
be outlined and modified for special events at the discretion of the admin-
istration.
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LOST AND FOUND
Students are requested to properly mark all their belongings so that
ownership can be easily established. The lost and found depart-
ment will be located in the auditorium.

VISITATION POLICY

We welcome visitors to our school! To guarantee the safety of
our students, all visitors (including volunteers) must first sign in at
the office and receive a Visitor’'s Pass before proceeding on cam-
pus. Parents who wish to observe in their child’s classroom must
make this request through the office at least 24 hours in advance.
This will allow the teacher to be prepared to receive an observer.
Parents who observe in a classroom may only observe. They may
not disrupt classroom instruction time or attempt to conference with
the teacher. Unauthorized visitors are not allowed on campus at
any time. Students from other schools are not allowed to visit the
campus.

FIRE & TORNADO DRILLS

An emergency evacuation map is posted in each classroom.
Students should study the plan and become familiar with it. When
the fire alarm is sounded, students are to walk quickly and quietly
while leaving the building. When the tornado alarm is sounded stu-
dents are to move away from windows and follow tornado drill pro-
cedures. Students are to stay with their teachers and await further
instructions. If students are in an ancillary program, they should exit
and stay with that teacher. Fire drills are held monthly. Tornado
drills are held quarterly.

Revision 6/11
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STAFF/STUDENT/PARENT AND GUARDIAN COMPACT

Staff Commitment

« | will encourage my students to think as individuals and work as a team.

* My students will learn all that they should and desire to learn more.

» Expectations will be high and achievable, and success will be recog-
nized.

* My classroom will promote learning and will be a safe and pleasant en-
vironment.

* | will encourage parents to follow student progress and provide positive
involvement.

* In the classroom and at school | will always lead by good example.

« | will strive to always be a better teacher and know that learning never
stops.

* | will respect myself, my students, and their parents or guardians.

Student Commitment

* Only through learning and hard work will | become the best that | can
be.

* | am responsible for doing my homework and bringing necessary mate-
rials to school.

* | will keep my parents or guardians informed on school progress and
make them proud.

* | will respect my principals, my teachers, my classmates and my
school.

Parents and Guardian Commitment

* | am committed to my child’s schooling and | will ensure they will attend
daily and on time.

» | will encourage and support my child in all of their school work.

» | will follow school progress through regular parent and teacher com-
munication.

» | will provide a place at home where my child can do homework without
interruption.

| will ensure my child has all of the materials that they need for school.

» | will respect the school, the principal, the teachers and my children.

I have read the Staff/Student/Parent and Guardian Compact and agree to
carry out the responsibilities listed to the best of my ability.

Student Teacher

Parent/Guardian

Jennifer Marangos, Principal
Trudy G. Johnson, Assistant Principal
** This document must be signed by the student and parent
and returned to the homeroom teacher.
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2011-2012
ZACHARY ELEMENTARY SCHOOL-LEVEL TITLE |
PARENTAL INVOLVEMENT POLICY

The administration, staff and parents of this school believe that the
improved academic achievement of each student is a responsibility
shared by the entire school community to prepare students for a
lifelong love of learning.

Parental involvement activities in the school will include opportuni-
ties for

* Parents to volunteer and be involved in school activities

« Staff development and parent education

» Parents to provide home support for their student’s education

» Parents to participate in school decision making

» Effective communication between the school and parents

Responsibilities:

The school will:

*  Provide a high quality curriculum and instruction in a supportive
and effective learning environment enabling students to meet
the state academic standards. The school will employ highly
qualified teachers who will be provided professional develop-
ment and will continually update resources and maintain an en-
vironment that facilitates learning.

* Involve parents in an organized, ongoing, and timely way in the
planning, review, and improvement of Title | programs, plans,
and policies.

* Involve parents in the Zachary Elementary School Improvement
Team

+ Solicit parental input at gatherings such as ZEPTO (Parent
Teacher Organization) meetings

Referring to the School Level Parent Involvement Policy, the school

will

» Facilitate the implementation of the parental involvement policy

* Involve parents in the planning, review, and improvement of the
policy at least annually by inviting them to take part in develop-
ing the School Improvement Plan (SIP).

* Provide the policy in an understandable and uniform format.

* Make the School Parent Involvement Policy available to the
community at the Fall Open House, online through school/dis-
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trict websites, and through the school office

Inform parents of their school’s participation in Title I, the re-
quirements of Title | and the right of parents to be involved.
Inform parents of related meetings and encourage and invite
them to attend through notices sent home with students, month-
ly newsletters, and websites. Parents unable to attend will be
able to meet with the principal.

With regard to Title | programs and plans, the school will

Inform parents about the goals and purposes of Title I, Title |
programs in place at the school, related curriculum concerns,
academic assessments used to measure student progress, and
expected proficiency levels

Submit to the district any parent comments on the plan

If requested by parents, provide opportunities for regular meet-
ings of parents and school personnel where parents may
question or offer suggestions regarding Title | policies and pro-
grams

Provide timely responses to parents

With regard to professional development, the school will:

Provide training to school staff to strengthen parent involvement
efforts relating to

The value of parental involvement and contributions

How to reach out to, communicate with, and work with parents
as equal partners

How to build ties between the parents and the school

With regard to the coordination with other programs, the school

will

Collaborate with community agencies and businesses to pro-
vide activities that encourage and support parent participation
in the education of their student, including

*  Working with the ZEPTO

* Mentoring programs

» Tutoring or homework programs

* School facilities improvements

+ School Volunteer program

* Honor Roll Programs

BUG Program

Provide materials and training to help parents work with their stu-
dents to improve the student’s academic performance. This will
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include the following:

Family AR nights

Destination Math and Destination Reading portal version
Parent/Teacher conferences

Family Art Night

Listing homework and school projects on the website
References on the website for parents

Ensure that all information related to school and parent programs,
meetings, and other activities is sent to parents in an understand-
able format.

Provide monthly newsletters informing parents of activities and
school information
Provide a monthly newsletter with helpful parenting information
to assist parents with helping their children
Provide updated information on the school website
Assess needs of parents, students, and teachers through online
surveys
Provide access to educational resources for parents via links on
school website
Provide other reasonable support for parental involvement ac-
tivities, such as

* AR Night

+ Family math Night

» Star Student Breakfast

* Holiday lunches

*  Open House

» Orientation

The professional staff of Zachary Elementary School will

24

Assist the administration in facilitating and implementing the
School Level Parental Involvement Policy and related activities
Advise parents of their student’s progress regularly through

+ Parent Command Center

+ Student work packets (sent biweekly)

* Mid nine weeks progress reports

* Nine weeks report cards
Be accessible to parents and provide opportunities for parents
to meet with them on a regular basis to discuss their student’s
progress and to participate as appropriate in the decisions re-
lating to their student’s education. Hold at least one parent/
teacher conference during the year at which the Student/Par-
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ent/Teacher Compact will be discussed as it relates to the stu-
dent’s achievement

* Provide opportunities for parents to volunteer and participate in
their student’s class.

Revised 6/15
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2011-2012
ZACHARY ELEMENTARY
SCHOOL-LEVEL TITLE |
PARENTAL INVOLVEMENT POLICY

Suggestions for Improvements

| have received a copy of the 2011-2012 Zachary Elementary
School Level Title | Parental Involvement Policy and was given an
opportunity to offer suggestions for improvements.

Child’s Name Grade
Teacher
Parent’s Signature Date
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