
Name__________________________________________________________________________________

Permanent Address_______________________________________________________________________

Present Address _________________________________________________________________________

Soc. Sec. #_____________________________Date of Birth______________________________________

Telephone (Home)________________________Other Telephone(Business)__________________________

Have you ever worked for the Zachary Community School Board _____Yes_____No 

If yes, when_______________________________________Position_______________________________

Are you related to any of the current Zachary Community School Board Members?  ____Yes____No

If yes, Relationship_______________________________________

Are you a citizen of the United States?  _____Yes_____No 

If no, do you have a legal right to work in this country?_________ (Attach copy of alien registration card)

Are you presently employed?  _____________If yes, where______________________________________

Have you ever been convicted of a felony?  _____Yes_____No 

If yes, explain by confidential letter.

SUPPORT PERSONNEL EMPLOYMENT APPLICATION
GENERAL INFORMATION

_____TEACHER AIDE
_____ TEACHER SUBSTITUTE

___Yes ___No

_____SPECIAL EDUCATION AIDE

_____BUS AIDE

_____MAINTENANCE/CUSTODIAN

_____BUS DRIVER

_____FOOD SERVICE MANAGER

_____FOOD SERVICE PRODUCTION MANAGER

_____FOOD SERVICE TECHNICIAN

_____FOOD SERVICE TECHNICIAN CLERK

EDUCATION (A copy of high school diploma, GED
Certificate or college transcript must be submitted
with application.

_____CENTRAL OFFICE CLERICAL

_____CLERICAL (SCHOOL) (12 MONTHS)

_____CLERICAL (SCHOOL) (11 MONTHS)

_____CLERICAL (SCHOOL) (10 MONTHS)

_____CLERICAL (SCHOOL) (9.5 MONTHS)
Are you interested in substituting/part-time
assignments.

CHECK THE POSITION FOR WHICH YOU WOULD LIKE TO BE CONSIDERED:

All applicants tentatively selected for this position will be required to submit to fingerprinting (La. R.S. 17:15/GBD) for background check
and urinalysis (GAME) to screen for the presence of illegal drugs or substances prior to appointment. A negative result is required on urinalysis.

Zachary Community School Board Adopted: 12/19/02, 11/21/02

H. Warren Drake, Jr.  
Superintendent

Telephone: 225.658.4969   Fax: 225.654.0725 3755 Church St. Zachary, LA 70791

Bus driver applicants complete this section

Do you hold a valid chauffeur’s license?
Number ______________State___________
Do you wear eyeglasses?_______
Hearing Aid?_______
Would you be willing to take a complete 
physical examination?________________

ZACHARY COMMUNITY SCHOOL BOARD
R E A C H I N G  F O R  H I G H E R  E D U C A T I O N



WORK EXPERIENCE (include military service)

Circle Last Grade
Completed

Name of School Location Date of Leaving Graduate

1 2 3 4 5 6 7 8 
9 10 11 12

Colleges or Universities
Attended and Location

Date of Attendance
From To

Quarters/Hours Degree and Year Awarded Major Subjects

Full Time Trade, Technical
or Business School

Date of Attendance
From To

No. Hrs.
Per Week

Certificate Received Subjects Taken

Dates
Job Title & Brief

Description of Work
Company’s Name &

Mailing Address
Name & Title of

Supervisor
Reason for Leaving

From
Mo/Yr

Until
Mo/Yr

REFERENCES:   List names and addresses of three persons, other than relatives, who have knowledge 
   of your character and qualifications 

Name Address Occupation

RELEASE OF ASSESSMENT AND EVALUATION INFORMATION
La.R.S. 17:3884(D) requires that any school board within to hire a person who has been assessed or evaluated pursuant to the Children First Act La.R.S. 17:3871, et 
seq., whether that person is already employed by that school system or not, shall request such person’s assessment and evaluation results as part of the application 
process. Please be advised that, as part of the mandated process, your previous assessment and evaluation results will be requested. You have the opportunity to 
apply, review the information received, and provide any response or information you deem appropriate.

MISCONDUCT DISCLOSURE
I authorize you to make investigations and inquiries of my personal, employment, and other related matters as may be necessary in arriving at an employment 
decision. I hereby release employers, schools, or persons from liability in responding to inquiries in connection with my application. School boards within the state 
reserve the right to reject an incomplete application and further reserve the right to dispose of any application which is not current in a one-year period. References 
and personal information which become a part of this record are to be regarded as confidential and shall not be revealed to me. In the event of employment, I under-
stand that false or misleading information given in my application or interview(s) may result in discharge. I understand, also, that I am required to abide by all rules and 
regulations of the employing authority, if employed. 

I certify that the answers given herein are true and complete to the best of my knowledge. I have read and agree with the information provided to me.

SEXUAL MISCONDUCT DISCLOSURE STATEMENT
Pursuant to La. R.S.§ 17.81.9, I authorize the disclosure of information from any current or previous employer of mine, if such employer is/was a city, parish, or other 
local school board, relative to all instances of sexual misconduct with students committed by me, if any.  I expressly give consent for the release of such information 
from any school employee and/or teacher personnel file maintained with respect to me.  I release my current or previous employer, if employer is/was a city, parish, 
or other local school board, and any employee acting on behalf of such employer from any liability for providing any information relative to all instances of sexual 
misconduct with student(s) as defined by BESE committed by me, if any.



Sexual misconduct with student(s) is defined by BESE in Section 501 of Bulletin 741, Louisiana Handbook for School Administrators as:

1. Any conduct that would amount to sexual harassment under Title IX of the U.S. Education Amendments of 1972;
2. Any conduct that would amount to sexual abuse of a minor person under state criminal codes;
3. Any sexual relationship by a school employee with a student, regardless of the student’s age; with a former student under 18, with a former 
    students (regardless of age) who suffers from a disability that would prevent consent in a relationship.  All students enrolled in the school and in  
    any organization in which the school employee holds a position of trust and responsibility are included; and 
4. Any activity directed toward establishing a sexual relationship such as sending intimate letters; engaging in sexualized dialogue in person, via the Internet, 
in writing or by phone; making suggestive comments; dating a student.

I understand that if employed by Zachary Community School Board, any misrepresentation or omission of facts in my employment application may be cause 
for dismissal.

I authorize the Zachary Community School Board to request information from my current or previous employer relative to sexual misconduct with student(s) as 
defined by BESE, committed by me, if any.  I further authorized the Zachary Community School Board to request information from my current or previous 
employer relative to sexual misconduct with student(s) as defined by BESE, committed by me, if any, which is contained in my personnel files.

Notice to Applicant
The Zachary Community School District does not knowingly discriminate against any employee or applicant for employment on the basis of race, color, religion, 
gender, age, national origin, handicap, or status as a Vietnam era or disabled veteran. This policy encompasses recruitment, selection, assignment, promotion, 
transfer, termination, compensation, training and apprenticeship, and all other terms, conditions, benefits and privileges associated with employment. This 
policy extends to the educational programs and activities operated by the state, districts, and schools. Discrimination is specifically prohibited by Title IX of the 
Education Amendments of 1972, as amended, and Title 45, Subtitle A, Part 66, of the implementing regulations administered by the Director of the Office of 
Civil Rights of the United States Department of Health Education and Welfare.

Signature___________________________________________                  Date______________________________

NOTE : Your application will remain on �le for one year from the date of the application. It must be renewed if further consideration for a position is desired.


